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1. O01mue moJ10KeHus

1.1. Hacrosimee IlonmokeHue o 3amuTe IEPCOHATIBHBIX JaHHBIX PAOOTHUKOB H
oOyuaromuxcst (manee — IlomoskeHne) pa3pabOTaHO C IICNIBIO 3aIIUTHl HMH(pOPMAIUH,
OTHOCSIICHCA K JTUYHOCTH M JHYHOM >XKM3HH PAaOOTHHKOB M OOydYaromuxcsi ABTOHOMHOM
HEKOMMEPYECKOM OpraHu3aluu — NpodeccuoHaIbHOM 00pa3oBaTEIbHON OpraHu3aIluu
(mamee — OO), B cooTBeTcTBHUM C NyHKTOM 1 ctarbm 23, cratbedi 24 KoHcTtuTynmn
Poccuiickoit ®deneparnuu, ['maBori 14 TpymoBoro kojekca Poccuibickoit denepanvu u
denepalbHBIMU 3aKOHAMH HOpMaTUBHBIMHU akTamu oT 27 urojs 2006 roga Ne 149-d3 «O6
uHbopMaluu, WHHOPMALMOHHBIX TEXHOJOTHSIX M O 3alIUTe HMH(POPMAIUN», OT 27 HIONA
2006 roma Ne 152- @3 «O mepcoHanbHBIX JaHHBIX» (¢ m3meHeHus M Ha 08.08.2024).

1.2. IlepconanpHbIC JaHHBIE — JIFOOasT HHGOPMAIIHS, OTHOCSIIASCS K OMPEACTIEHHOMY
WIH OINpeAesiIeMOMY Ha OCHOBAaHHWM TakoW WHGOpManuu (Gu3ndecKoMmy JUIy (CyOBEKTY
NIEPCOHABHBIX JAHHBIX), B TOM YHCJIEC €ro (aMuIns, UMs, OTUYSCTBO, T'OJl, MECAIl, JlaTa W
MECTO PpOXIEHHMs, aJIpec, CEMENHOe, COLUAIbHOE, HWMYIIECTBEHHOE IIOJIOKEHHUE,
oOpazoBanue, rpodeccusi, 10X0bl, Apyras HHhOpMAaIIHs.

1.3. IlepconanbHbie TaHHbIE paOOTHUKA — HHGOpPMAIIHs, HE00X0IuMas paboToIaTeNO B
CBSI3U C TPYAOBBIMU OTHOIIICHUSIMH M Kacalomascss KOHKPETHOTO paOOTHHKA.

[TepconasibHBIC AaHHBIC OOydJaromuxcs — uHdopmaims, HeoOxoaumas OO B CBS3M C
OTHOIIICHUSIMH, BO3HHKAIONUMH MEXAY OOYYalONIMMCS, €ro POJUTEISIMH (3aKOHHBIMH
npeacrasutessivu) 1 OO.

1.4. O6paboTKa MEPCOHANBHBIX JAHHBIX — JeHCTBUs (Omepalyu) ¢ HepCOHATbHBIMU
JaHHBIMH, BKJIIOYass cOOp, CHCTEMaTH3allMio, HAKOIJICHWEe, XpaHEHHe, YTOYHEHHE
(oOHOBIIEHWE, W3MEHEHHE), WCIOJIb30BaHUE, PACIPOCTpPaHEeHUEe (B TOM YHUCIE Tepenaqy),
o0e3nnurBaHue, OJOKMPOBAHNUE, YHUUTOKEHUE TIEPCOHATIBHBIX JaHHBIX.

PacrnipocTpanenue nepcoHanbHbIX JaHHBIX — JEUCTBUSI, HAIIPABJICHHBIC HA TIEpeaady
NIEPCOHAJIBHBIX JAHHBIX OMPEACIEHHOMY KpyTy JuIl (epeaaya mepcoHaIbHbIX TaHHBIX) WITH
Ha 03HAKOMJIEHHE C MEPCOHAJIBbHBIMU JAHHBIMU HEOIPAHWYEHHOI'O Kpyra Jul, B TOM YHCIIE
00HapO/I0BaHKE NMEPCOHANBHBIX JJAHHBIX B CPEJICTBAX MACCOBOM MHGPOPMAIINH, Pa3MEIlICHNUE
B MH(GOPMAIIMOHHO-TEICKOMMYHHKAIIMOHHBIX CETSAX WM MPEAOCTABICHUE JOCTYyIA K
MEePCOHATBHBIM JaHHBIM KaKUM-JINOO MHBIM CIIOCOOOM.

Vcnosp30oBaHne MEPCOHATBHBIX JaHHBIX — JCHCTBUA (Omepanuu) ¢ MepcoHaTbHBIMU
JTAHHBIMU, COBEPIIAEMBIEC ONIEPATOPOM B LEJISIX NMPUHATHS PEIIEHUNA WA COBEPILIEHUS] UHBIX
NEUCTBUM, TOPOXKIAIIUX IOPUIUYECKUE TOCHEJACTBUS B OTHOIICHHM CyObEKTa
MEePCOHAIBHBIX JaHHBIX WIM APYTUX JHI] JUOO0 MHBIM 00pa3oM 3aTparvBarolIMX MpaBa U
CBOOO/IbI CYOBEKTa IEPCOHATBHBIX TAHHBIX WU APYTUX JIHII.

OOmienocTymHple  MEPCOHANbHBIE JaHHBIE — TMEPCOHAIBHBIC JaHHBIC, JIOCTYII
HEOTPAHWYCHHOTO Kpyra JIMII K KOTOPHIM TIPEAOCTaBIIEH C Ccorjacusi CyObeKTa
MIEPCOHAJILHBIX JAaHHBIX WM Ha KOTOPBIE B COOTBETCTBHH C (eJepaIbHBIMU 3aKOHAMH HE
pacrpocTpaHsercs TpeboBaHKe COOI0ICHNUS KOHPUACHIINATBHOCTH.

1.5. K mnepcoHalbHBIM JaHHBIM paOOTHUKA, TMOJy4aeMbIM paldoTojaTeaeM |
MOJICKAIINM XpaHEHUIO0 y paboTogareniss B MOPSJKE, MPEAYCMOTPEHHOM JEHCTBYIOIIUM
3aKOHOJATENbCTBOM M HacTosuuM lloyiokeHneMm, OTHOCATCA CHEAYIOIIUME CBEICHUS,
coJiep KaIuecs B JMYHBIX JejaX paOOTHUKOB!



— MMacNoOpTHBIC TaHHbIE paOOTHUKA,

— 1HH;

— KOITUSI CTPAXOBOT'O CBUICTEIILCTBA TOCYIAPCTBEHHOTO IEHCHOHHOTO CTPAXOBAHHS;

— KONHSI JOKyMEHTa BOMHCKOTO y4eTa (Ui BOGHHOOOS3aHHBIX U JIHII, ITOJIIeHKAIIIX
NPU3BIBY HA BOCHHYIO CIIYKO0Y);

— KOIHsI JOKyMEHTa 00 00pa30BaHNU, KBATU(PHUKAUY WA HATMYHH CIICIIUATBLHBIX
3HAHUH;

— QHKETHBIC JaHHbBIC, 3aMOJIHCHHbIC PAOOTHUKOM IPH MOCTYIJICHUH Ha paboTy WU B
npoiiecce paboThl (B TOM 4ymcie — aBToOuorpadusi, CBEICHHS O CEMEHHOM MOJOXKCHUU
paboTHHKa, IepeMeHe (paMuIInK, HATMYUH ACTEH U YDKIUBEHIICB);

— TOKYMEHTBI O BO3pacTe MaJIOJIETHHUX JICTEH U MeCTe UX 00yUYCHUS;

— TOKYMEHTBI O COCTOSIHUY 3/I0POBbSI ICTCH U PYTUX POJCTBEHHUKOB (BKITIOYAST
CTpaBKU 00 MHBAIMIHOCTH, O HATMYMH XPOHUUCCKUX 3a00JICBAHU);

— TOKYMEHTBI O COCTOSIHUM 3/I0pOBbs (CBEICHUS 00 MHBAJIHIHOCTH, O OEPEMEHHOCTH U
T.IL);

— MHBIE JOKYMEHTBI, KOTOpPBIE C yY4€TOM CIeuu(PUKH paboThl U B COOTBETCTBHU C
3akoHoaarenscTBOM Poccuiickoit denepannu JOMKHBI OBITH HPEIBSIBICHBI PAOOTHUKOM
NPY 3aKIIOYCHUU TPYIOBOTO JJOTOBOPA WM B TIEPUOJT €0 JACHCTBHS (BKIIFOYAS METUIIMHCKHE
3aKJIIOYEHUSI, TOPEAbABIIEMble  pAa0OTHHUKOM  TpPU  IPOXOXKIEHUU  00S3aTEIbHBIX
IPE/IBAPUTEILHBIX U MIEPHOTUICCKUX METUIIMHCKUX OCMOTPOB);

— TPYZIOBOU IOTOBOP;

— KOIIMU IIPUKA30B O PUEME, IEPEBOIAX, YBOJIbHEHUH;

— T4yHas KapTouka mo ¢opme T-2;

— 3asIBJICHUS], OOBSICHUTENIbHBIE U CITY>KEOHbIE 3alUCKU pa0OTHHKA,;

— JOKYMEHTBI O IPOXOKICHUH PAOOTHUKOM aTTECTAllMH, MOBBIIIECHUS KBATU(PUKALIUH;

— UHBIE JIOKYMEHTBI, COJIEp)KalllMe CBEJACHHUS O paOOTHHKE, HAXOXKIEHHE KOTOPBIX B
JUYHOM JieJie pabOTHHKA HEOOXOAMMO sl JOKYMEHTAJIbHOTO O(QOpPMIIEHUS TPYIOBBIX
IPAaBOOTHONICHUH ¢ paOOTHUKOM (BKJIOYAsh TPUTOBOPHI Cyda O 3alpere 3aHUMAaThCS
TIeIarOTUYECKON JISITeTbHOCTIO MITH 3aHUMATh PYKOBOJISIINE TOJDKHOCTH).

1.6. K mepcoHallbHBIM JIaHHBIM OOyd4aromuxcs, mojydaemMbiM OO u mojjiexanum
xpaneauto B OO B mopsake, MPEeayCMOTPEHHOM JIEMCTBYIOIIMM 3aKOHOAATEIbCTBOM U
HacTosmM [losTo’keHrEeM, OTHOCSTCS CJCAYIONINE CBEICHHS, COICPKAIIUECS B JIMYHBIX
nenax o0yJaromuxcs.

— IOKYMEHTBHI, YOCTOBEPSIOIINE TUIHOCTh 00yJaroIierocs (CBUACTEILCTBO O
POXICHUY WJIH MACTIOPT);

— JOKYMEHTBI O MECTE TTPOKUBAHMS,

— TOKYMEHTBI O COCTaBE CEMBH,

— HACMOPTHBIC TaHHBIC POAUTENICH (3aKOHHBIX MPEICTaBUTEIICH) 00yJaroIIerocs;

— JIOKYMEHTBI O MOJTyYeHUH 00pa30BaHusl, HEOOXOUMOTO JIJIsl IOCTYIUICHHS B

COOTBETCTBYIOIIYIO TPYIITY (JTMUHOE JIEJ10, CIpaBKa ¢ MPEIbIIYIIEero MecTa yueObl
U T.IL);

— MOJIUC METUITUHCKOTO CTPaXOBaHMUS;



— JOKYMEHTBI O COCTOSIHMM 3J0pOBbs (CBeIeHHS 00 HMHBAJIMIHOCTH, O
HaJIUYAH  XPOHWYECKUX  3a00JICBaHMM, MEIUIIMHCKOE 3aKIoYeHue 00
OTCYTCTBMU  MPOTUBOIMOKA3aHUM i1 O0O0ydeHHss B  00pa3oBaTelbHOM
YUPEKJICHUH KOHKPETHOTO BH/Ia M TUIIA, O BO3MOXHOCTH U3YUYEHHUsI TIPEIMETOB,
IPECTABISIOIIMX MOBBIIICHHYIO OIMTACHOCTD JUIS 3JI0POBbS U T.I1.);

—  JIOKYMEHTBI, ITOATBEPKIAOIINE MpaBa Ha JIOTIOJIHUTEIbHBIC TapaHTHH
M KOMIICHCAIlMM IO OINpPEICICHHBIM OCHOBAaHHUAM, MPEIyCMOTPEHHBIM
3aKOHOJIATEILCTBOM (POIUTEIIU-UHBAJIM/IBI, HETIOJIHAS CEMbsI, PEOCHOK-CHPOTa U
T.IL);

— HHBIC JIOKYMEHTHI, COAepKalllie IMepCOHAIbHbIC HaHHbIC (B TOM YHCIC
CBEJICHUS, HEOOXOJUMBIC ISl TMPEIOCTaBICHHUS OOYydYaroIIeMycsi TapaHTHH u
KOMIICHCAIIMH, YCTAHOBJICHHBIX JICHCTBYIOIIUM 3aKOHOIATCILCTBOM).

Poautenu (3aKkOHHBIE ITPEICTABUTEIIN) MOT'YT COOOIINUTEL HHBIE CBEICHNS,
C KOTOPHIMUCUYHUTAIOT HYKHBIM O3HAKOMUTH PAOOTHUKOB KOJUIEKA.

2. OCHOBHbBIE YCJIOBHSl TPOBeJeHUs] 00pPadOTKH NEePCOHAIBHBIX
JTAHHBIX

2.1.  OOpa3zoBaTenbHasi OpraHU3aIMs ONpPEACIsieT 00BEM, CoJIepKaHUe

00pabaThIBAEMBbIX IEPCOHANBHBIX JIaHHBIX PAOOTHUKOB W OOydYaroIIMXcH,

pykoBoacTBysAch  Kouctutymmenn  Poccuiickon  ®Depepauun, TpyaoBsim

kogekcoM Poccuiickoit @enepanuu, 3akoHom PD ot 29.12.2012r. Ne 273-D3

«O06 obpaszoBanun B Poccuiickoit ®enepanun» U HHBIMUA (elepaibHbIMU
3aKOHaMH.

2.2. OOpaboTka MepCOHANBHBIX JAHHBIX PAOOTHUKOB OCYIIECTBISETCS
UCKITIOUMTEIFHO B IENsIX oOecreueHus COOJIIOJCHUs] 3aKOHOB W HWHBIX
HOPMATHBHBIX MPABOBBIX aKTOB, COJCHCTBUS paOOTHUKAM B TPYAOYCTPOMCTBE,
o0y4eHUH U TIPOJABMKEHUM M0 CIyk0e, a Takke oOecreueHusl JUYHON
6e3omacHOCTH PaOOTHUKOB, COXPAaHHOCTH UMYIIIECTBA, KOHTPOJISI KOJIMYECTBA U
KauecTBa BHITIOJIHSIEMON PabOTHI.

OOpaboTka  TEpPCOHANBHBIX  JAHHBIX  OOYyYalomerocs  MOXKET
OCYIIECTBIISTHCSA UCKIIIOUUTENIBHO B LIETSAX 00ecreueHus COOI0ICHHS 3aKOHOB
M WHBIX HOPMATHUBHBIX IIPAaBOBBIX AaKTOB, COJCHCTBUSA OOydYalOIMHUMCS B
o0yueHUH, TPYJIOyCTPOUCTBE; oOecredeHuss UuX JUYHOU O€30MacHOCTH;
KOHTPOJISI KaueCcTBa 00yUeHUS U 00ECTICUCHUSI COXPAHHOCTH UMYIIIECTBA.

2.3. Bce nmepcoHalbHBIE JaHHbIE paOOTHUKA  TPEAOCTABISIOTCS
paOOTHHUKOM, 3a KMCKJIIOYCHUEM CIIy4aeB, MPETYCMOTPECHHBIX (enepanbHbIM
3akoHOM. Ecnm mepcoHanbHbIe NaHHbIE PAaOOTHUKA, BO3MOXKHO, TMOJYYUTH
TOJIBKO Yy TPEThEH CTOPOHBI, TO pabOTOJaTENh 0053aH 3apaHee YBEIOMHUTH 00
3TOM pabOTHHKA U MOIYYUTh €TO MUCbMEHHOE coryiacue. PaboTonaTens qomkeH
COOOIMTh PAOOTHHUKY O WEJAX, MPEATOoaracMbIXx HCTOYHHUKAX M CIIOCO0ax
MOJIYYCHHUS] TEPCOHAIBHBIX JAHHBIX, a TaKXE O XapakTepe MOJIeKAIINX
MOJIYYSHHUIO TIEPCOHAIBHBIX JAHHBIX W TOCIEICTBUSX OTKa3a pabOTHHKA NaTh
TUCBMEHHOE COTJIacHe Ha UX TMOJIyYCHHE.

2.4. OO nHe uMeer mpaBa Moiy4yaTb U 0OpabaThHIBATh NEPCOHAIBHBIE

JaHHbIe PaOOTHHMKA, OOYYaIOIIEroCsS O €ro IMOJUTUYECKHX, PETUTHO3HBIX H
MHBIX YOeXKICHUSIX W YaCTHOW KM3HM 0€3 MUCHMEHHOTO Corjacusi pabOTHUKA,



poauTeneil 00y4yaromerocs.

OO He uMeeT mpaBa MoJjiy4aTb U 00padaThIBaTh MEPCOHANIBHBIC JTaHHBIC
paboTHHKA, 00YyJaroIerocss O €ro YiICHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSX
WIH ero mpoQCOIO3HOW  JEATEIBHOCTH, 3a WCKJIIOYCHHEM CIIydaes,
MIPETYCMOTPEHHBIX (hefepaTbHBIM 3aKOHOM.

2.5. OO BmpaBe OCYyHICCTBIATH COOp, Tepenady, YHHUYTOXKCHHE,
XpaHEHHE, WCIOb30BaHWE WH(POPMAIMA O TMOJMTHYECKUX, PEITUTHO3HBIX,
IpYTUX yOeKICHUSIX W YACTHOW KM3HHU, a TakXke WH(POpMaIuu, HapyIIAroIIeH
TaliHy TIEPEIUCKH, TCICPOHHBIX IIEPETOBOPOB, ITOYTOBBEIX, TeJIerpadHbIX H
WHBIX COOOIIIEHUH:

—pa6OTHI/IKa TOJIBKO C €ro IIMCBMCHHOI'O COIjJlaCusd HJIM Ha
OCHOBAaHUH Cy,Z[e6HOFOp€IH€HI/I$I.

— oOyJarmerocss TOJIbBKO C IHCBMEHHOTO COIVIACHS  POJUTENCH
(3aKOHHBIX IPeJICTaBUTEICH) MAaJIOJICTHETO HECOBEPIIICHHOJIETHETO
00y4JaroIerocs il Ha OCHOBAaHUHU CyIeOHOTO PEIICHHS.

3. XpaHenue, o00pa0doTKa M MWCHOJb30BAHHE MEPCOHAIBHBIX
JTAHHBIX

3.1. TlepconanbHble gaHHbIe pabOTHUKOB u oOywaromuxcs OO
XpaHITCsT Ha OYMaXHBIX U JJICKTPOHHBIX HOCHUTENAX, B CIEIHAIBHO
MpEeAHA3HAYEHHBIX [UISI 3TOr0 IMOMENIEHUSX, B MecTax, O00eCleYMBAIOIINX
3aIIUATY OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA.

3.2. B mporecce XpaHEHHS TMEPCOHANBHBIX JaHHBIX PAaOOTHUKOB U
obyuatomuxcst OO 10JKHBI 00€CTIeYBATHCS

— TpeOOBaHUS HOPMATUBHBIX JIOKYMEHTOB, YCTaHaBJIMBAIOIINX
paBuiIa XpaHEHUSKOH(DUICHIIMATBHBIX CBEICHMUIA;

— COXPAHHOCTh MMEIOIIUXCSA JaHHBIX, OTPAaHUYCHHE JOCTyNa K HHUM, B
COOTBETCTBHUM C 3aKOHOJATENBCTBOM Poccuiickoin denepannn M HACTOSIUM
[Tonmoxenuewm;

— KOHTPOJIb 32 IOCTOBEPHOCTHIO U MOJIHOTON NEPCOHAIBHBIX IAHHBIX, UX
peryispHoe OOHOBJIEHME M BHECEHHE [0 Mepe HeoOXOIUMOCTU
COOTBETCTBYIOIINX U3MECHEHUH.

3.3. Joctyn k mepcoHaNTbHBIM JaHHBIM pabOTHUKOB M oOydarommuxcs OO

UMEIOT:

— TUPEKTOD;

—3aMECTUTENIN  JHUPEKTOpa MO  y4eOHO-BOCHIHTATENIBbHOM  pabote
(mepcoHanbHBIE  JaHHBIE TOJABKO PAOOTHHMKOB, HAXOMAAIIMXCA B  HX
HETOCPECTBEHHOM IMOTYMHECHUH, 10 HAIIPABIICHHIO JICATEIILHOCTH);

— 3aBEIYIOIINUN XO3HUCTBOM (ITEPCOHAIILHBIC TAHHBIC TOJIKO pAa0OTHHKOB,
HaXOJSLIUXCSI B MX HEMOCPEJACTBEHHOM TMOAYMHEHHH, IO HaIpaBJICHUIO
JCSTCIIbHOCTH);

— PYKOBOAMTENH IPYMIT (TOJIBKO K MEPCOHATBHBIM JTaHHBIM
00yYaroIuXcsi CBOCH TPYIIIIbI);

— WHBIE paOOTHUKH, OTpeiesieMble mpuka3zom aupektopa OO B
MpeiesIax CBOEH KOMIIETEHIINUH.



3.4. [Tomumo nmir, ykazaHHBIX B 1. 3.3. Hactosmero [lonoxkenus, mpaBo
J0CTyNa K TIEPCOHAJIBHBIM JIaHHBIM PAa0OTHHUKOB M OOYYAIOIIUXCS HMEIOT
TOJIBKO JIMIIA, YIIOJTHOMOYEHHBIC JICHCTBYIOIMNM 3aKOHO1aTeILCTBOM.

3.5. Jluma, wumeromme AOCTyH K TIEPCOHATLHBIM JIaHHBIM OOSI3aHBI
UCIIOJIb30BaTh MEPCOHANIBHBIC JaHHbIE PaOOTHUKOB M OOYYaIOIIMXCS JIMIIb B
HEJISX, 1711 KOTOPBIX OHU OBUTH MPEI0CTABIICHBI.

3.5.1. [lepconanpHbIC NaHHBIE OOYYAFOIIUXCS MCTIOIB3YIOTCS IS TICNICH,
CBA3aHHBIX C  OCYIIECTBICHHEM  y4eOHO-BOCHHUTATEILHOIO  Ipoliecca.
AamuHHCTpaIys 1 nexarorudeckre padotHukn OO UCTIONB3YET MePCOHATBHBIC
JaHHbIE Ui (OPMHUPOBAaHUS KJIACCOB, COCTaBICHHUS y4eOHOro IUIaHa,
COCTaBJiCHHS] OTYETOB B  BBIMIECTOSIIME OpraHU3alud, (OPMUPOBAHUA
paznuyHbIX 0a3 JaHHBIX, [JII BO3MOXKHOCTH TOJJICPKUBATH CBA3b C
poauTenssMi  (3aKOHHBIMH ~ TIPEJICTABHTEIISIMU), YYUTHIBATH OCOOCHHOCTH
oOyJaromuxcst Mpu ero 00y4eHUH U BOCITUTAHHH.

3.5.2. TlepconanpHble MTaHHBIC PAOOTHHKA WCIOJB3YIOTCS ISl IIENeH,
CBSA3aHHBIX C BBIMOJHEHUEM TPYIOBBIX GyHKIMA. Aamuuuctpamus OO
UCIIOJIB3YET NEPCOHAIBHBIE JAHHBIE, B YAaCTHOCTH, IS PELICHHS BOIPOCOB
aTrrectauuy, (GOPMHpPOBaHUA Yy4ye€OHOTO IUIaHA, COCTABICHHUS OTYETOB B
BBIIIECTOSIINE OpraHu3aluy, (OPMUPOBAHUS pA3IMYHBIX 0a3 JIAHHBIX,
IPOJBIKEHUS PAaO0OTHUKOB MO CIIY»O0€, yCTaHOBJICHUs pa3Mepa 3apruiatel. Ha
OCHOBaHUU MEPCOHAIBHBIX JAHHBIX PEIIAETCs] BOIPOC O JOMyCKe pabOTHHKA K
nH(pOpMaIH, COCTABISAIONICH CITyKEOHYIO TalHY.

[Ipy npuHATHM pelIeHui, 3aTpParMBalOIIMX HWHTEPEChl pPaOOTHHKA,
aIMUHUCTpALIMSI HE MMEET IpaBa OCHOBBIBATHCA HA IMEPCOHAJBHBIX JIAHHBIX,
MOJIYYEHHBIX HCKIIOUUTEIIBHO B pE3yJbTaT€ UX aBTOMaTU3WPOBAHHOMU
00pabOTKM WJIM 3JEKTPOHHOro Mojy4yeHus. PaboTonarens Takke HE BIpaBe
MPUHUMATh PEIICHMs], 3aTparuBarole HHTEPEChl pabOTHHUKA, OCHOBBIBAsCH HA
JAHHBIX, JOMYCKAIOMIMX JBOSKOE TOJIKOBaHME. B ciydae eciu Ha OCHOBAaHHMH
MEPCOHANBHBIX JAaHHBIX HEBO3MOXHO JOCTOBEPHO YCTAHOBUTH KaKOU-INOO
dakt, paboromarens mpenyaraeT paOOTHUKY TMPEJACTABUTh MHUCHMEHHbBIC
pPa3bACHEHHUS.

3.6. Ilepconanbupie  JaHHBIE pPAaOOTHUKA OTPAKAIOTCS B JTUYHOU
kapTouke pabotHuka (popma T-2), koTOpas 3amoiHSAETCS TOCTE H3IAHUS
MpUKa3a O ero mpueme Ha paboTy. JInuHble KapTOUKU paOOTHUKOB XpaHATCA
B mkadax B andaBuUTHOM Tmopsake. JIMuHble Aena M JWYHBIE KapTOUYKU
pabOTHUKOB XpaHATCSA B OyMa)KHOM BUJE B Mankax, JOCTYIl K KOTOPOMY UMEET
CEKpeTaphb M aIMUHUCTPALUS KOJJIEIKA.

3.7. TlepcoHanbHbIC NaHHBIE COTPYJHUKOB MOTYT TaK)Ke XPAHUTHCS B
3JIEKTPOHHOM BH/IE B JIOKAJIbHOM KOMITbIOTEPHO# ceth. [locTosiHHbBIN gocTym (B
npejenax CBOCH KOMIIETEHIIMH) K JJICKTPOHHBIM 0a3aM JaHHBIX, COACPIKAIIUM
NepcoHabHbIE JaHHBIE PAaOOTHUKOB, UMEIOT TOJIBKO aAMUHHUCTPALIMUS IIKOJIBI.
Hoctyn apyrux paOOTHUKOB K TMEPCOHAIBHBIM JAaHHBIM OCYIIECTBIISETCS Ha
OCHOBAaHHH MUCHbMEHHOTO pa3perieHusi pabOTHUKA M PACTIOPSKEHUS JUPEKTOpa

00.

3.8. IMlapoom i jmoctyma K - 9JeKTpoHHOM 0aze  ganHbix OO
YCTaHABIUBAIOTCSA TUPEKTOPOM U COOOIIAIOTCS MHIWBUIYATbHO COTPYAHHKAM,



HMCHOIIUM JOCTYII K IICPCOHAJIbHBIM JIaHHBIM COTPYIHHUKOB.

3.9. KomwmpoBarth u jenaTh BBIIUCKU U3 MEPCOHAIBHBIX JIaHHBIX
pabOTHHKA pa3pemaeTcsi UCKIIOUYNTEIBHO B CITY>KEOHBIX IEISAX ¢ MTUCHEMEHHOTO
paspenieHus: pabOTHUKA U JUPEKTOPa KOJUIEIKA.

3.10. IlepconanbHble gaHHbIE OOYYaOIIETOCSd OTPAKAIOTCA B €ro
JIMYHOM JieJIe, KOTOPOE 3aIOJIHACTCS MOCIIE U31aHus MIPUKA3a O €ro 3a4HCICHHUS
B OO. JIuunele nena oOyyaromuxcs B aji(paBUTHOM MOpsiiKE (HOPMHUPYIOTCS B
namnkKax KJIaccoB, KOTOpBIE XpaHATCA B WIKaQy, AOCTYNl K KOTOPOMY HMEET
agmuHUcTpanus OO ¥ pyKOBOIUTENH TPYIIIL.

3.11. BepaeHue ITUYHBIX JI€]1 U OTBETCTBEHHOCTh 32 COXPAHHOCTh JIMYHBIX
JIeJ1 BO3JI0’KEHO Ha PYKOBOJUTENEH Py,

3.12. YacTtuuHo cBeneHHUs 00 0OydYaromMXxcsl COJAEpPIKaTCs B IPYNIIOBOM
KypHaje, KyJa 3aHOCSTCSl TPYIIOBBIM PYKOBOJUTENEM, KYpPHAIbl XPaHATCA B
MPETNO/IaBaTEeIbCKON B CIICIIMAIBHOM TTKa(y.

3.13. IlepcoHanbHbie JaHHBIE OOYYAIOIIUXCS MOTYT TaKKe€ XPAaHUTHCS B
AJIEKTPOHHOM BHUJIE B JJOKAIBHOM KOMIBIOTEpHOU ceTu. [IpaBo mosiHOTrO J0CTYyIa
K DJJIGKTPOHHBIM 0a3aM JaHHBIX, COJACPIKAIIUM TEPCOHAIBHBIC JTaHHBIC
oOyJaroruxcsi, uMeeT aaMUHUCTpamms. OcTaabHBIE  IE€IArOTHYCCKUC
pabOTHUKM UMEIOT JOCTYNl TOJBKO K TOW uWHMOpPMAIUK, KOTOpas UM
HeoOX0/IMMa B MpeJieNiaxX UCIIOJHEHUS UX JTOHKHOCTHBIX 00s13aHHOCTEH.

3.14. Tlaponu moctyna K 0a3e JMaHHBIX YCTAHABIUBAIOTCSA TUPEKTOPOM U
COOOMIAIOTCS  WHAWBHIyAIbHO  paOOTHHWKAM, HMEIONMM  JOCTyH K
MIEPCOHAIILHBIM JTAHHBIM COTPYTHHKOB.

3.15. KomupoBaTh W JenaTh BBIMMCKH W3 TEPCOHANBHBIX JaHHBIX
0oOy4YaroImuxcsl  pa3peniaeTcs MCKIOUUTEIBHO B CIY)KEOHBIX IENsAX C
MUCHbMEHHOTO pPa3pelIeHUs] poauTeNiel (3aKOHHBIX MPEACTaBUTENCH) |
JTUPEKTOpPa KOJIJIEIKA.

4. Tlepenaya mepcoHAJbHBIX JaAHHBIX

4.1. llpu nepenave nMepcOHANbHBIX JAHHBIX PAOOTHUKOB U 00YJArOITUXCS
OO nppyrum ropuaundeckuMm U pusndeckuMm aunam OO mgopkHa coOIroaaTh
cieayronme TpeOoBaHus

4.1.1. TlepcoHanbHBIC JaHHBIE paOOTHHKA, 00YJAIOIMIETOCs HE MOTYT OBITh
COOOIIIEHBl TpeThell CTOpoHE 0€3 MHCBMEHHOrOo corjacusi pabOTHHUKA,
poauTelel (3aKOHHBIX TPECTaBUTEIICH) HECOBEPIIICHHOIETHETO (MaJIOJIETHETO)
oOydJaromierocsi, 3a HCKJIIOYCHHEM CIydaeB, KOrja 3TO HEOOXOIUMO JIJist
MPEAYNPEKACHNUST YTPO3bl KU3HU U 3/I0POBBbI0 paOOTHHKA, OOydJaromierocs, a
TaK)Ke B CIy4asx, YCTAHOBJICHHBIX (eepaTbHBIM 3aKOHOM.

4.1.2. Jluna, MOJy4yarlue  MEePCOHANIbHBbIC  JaHHble  paOOTHHKA,
00y4JaroIierocs TOJKHBI IPEIyNPEKIATHCS O TOM, YTO 3TH JAHHBIE MOTYT OBITh
WCIIOJIB30BaHbl JIUIL B IENAX, JJII KOTOPBIX OHU coobmieHsl. OO momkHa
TpeOOBaTh OT ATUX JIMI] TOJATBEPXKIACHHUS TOTO, YTO ATO MPABUIO COOJIIOJIEHO.
Jluma, moayyaromue TepCOHANbHBIE JaHHBICE pPaOOTHUKA, OO0yYaromerocs
00s13aHBI  COOIOZATh PEXUM KOH(MUIECHIIMATLHOCTH. J[aHHOE TOJNIOKEHUE He
pacmpocTpaHsieTcss Ha OOMEH TMEepPCOHAIBLHBIMU JaHHBIMH PAOOTHUKOB B
MOPSIIKE, YCTAHOBICHHOM (hefiepaibHBIMU 3aKOHAMH.



4.2. llepenaua mepCOHANIBHBIX AAHHBIX PAOOTHHUKA, OOYYAIOIIErOCs €ro
MIPEACTABUTEISIM MOKET OBITh OCYIIIECTBJICHA B YCTAHOBJICHHOM JIEHCTBYIONTUM
3aKOHOJIATEILCTBOM TOPSJIKE TOJBKO B TOM 00BEME, KOTOPBIM HEOOXOAMM JIJIs
BBITIOJTHCHHSI YKa3aHHBIMU TIPEICTABUTEISIMU MX (DYHKITH.

5. IIpaBa pa0dOTHMKOB, O0y4YalIIMXCH HAa o0ecmevyeHHe 3AUIUTHI
NEePCOHAIBHBIX JAHHBIX
5.1. B pmemnsix obecrnieueHus 3alIUThl IEPCOHANBHBIX JaHHbBIX, XPAHSIIIUXCS
B OO, pabGotHukm, pomutenu (3aKOHHBIE MPEICTABUTEIN) MaJOJICTHETO
HECOBEPIIEHHOJIETHEr0 00Yy4aroIlerocs, UMEIOT MpPaBo:

5.1.1. TlonyyaTs mojaHyr WHGOPMAIIUIO O CBOUX IMEPCOHATBHBIX JaHHBIX
1 ux 00paboTkKe.

5.1.2. CrobogHOoro O€cIUIaTHOrO JOCTylla K CBOUM IE€PCOHAJIBLHBIM
JAHHBIM, BKJIIOYas MPaBO HA IMOJYyYCHHE KOIMUU JIIOOOW 3amucH, CoaeprKalleH
MEePCOHANIbHBIE  JIaHHBIE  PaOOTHHKA, 32 HCKJIIOYCHHEM  CIIydaes,
MPETYCMOTPEHHBIX  (eiepaibHBIMA  3akoHaMu. [lodydeHue  yka3aHHOM
uHpOpMalMM O CBOMX TIEPCOHAIBHBIX JIAHHBIX BO3MOXKHO TP JIMYHOM
oOpameHun paOOTHHMKA, poauTenaci (3aKOHHBIX IMPEACTABUTENEH) — K
OTBETCTBEHHOMY 3a OpPTaHHW3aIUI0 M OCYIIECTBICHHE XPaHEHHUS TEPCOHATBHBIX
JAHHBIX PAOOTHUKOB.

5.13. TpeboBaTh 00 HCKIIOYEHUH WM HWCIPABICHUU HEBEPHBIX WU
HEMNOJHBIX MEPCOHANBHBIX JaHHBIX, a TaKXe JaHHbIX, OOpaOOTaHHBIX C
HapylIeHHneM TpeOOBaHUI JEWCTBYIOUIETO 3aKOHOJATENbCTBA. YKa3aHHOE
TpeOOBaHUE NOTKHO OBITH OGOPMIICHO MUCHMEHHBIM 3asiBIICHUEM pPaOOTHHUKA
Ha uMs aqupektopa OO0.

[Ipu otkaze aupekropa OO HUCKIIOYUTH WM HUCIPABUTh MEPCOHAIBHBIC
JaHHbIE paboTHMKA pPaOOTHUK, POJAUTENh, 3aKOHHBIA  MPEACTABUTEND
HECOBEPILIEHHOJETHETO O0YYaloIIerocsi UMeeT MpaBoO 3asBUTh B MHCbMEHHOM
Buge nupekropy OO cBOoeM HECorjacuu, ¢ COOTBETCTBYIOIIUM OOOCHOBaHUEM
Takoro Hecorjacusi. [lepcoHanbHbIe JaHHBIC OIIEHOYHOTO XapakTepa paOOTHUK,
pOIUTENb, 3aKOHHBIN MPEACTaBUTEIb HECOBEPUICHHOJETHErO O0Yy4arouerocs
MMEET MPaBo JOIMOJIHUTH 3aiBJICHUEM, BBIPAKAIOIIUM €0 COOCTBEHHYIO TOUKY
3pEeHUS.

5.14. TpeboBatp 00 u3Bemennn OO Bcex JMil, KOTOPHIM paHee ObUIH
COOOIICHBI HEBEPHBIC WJIM HEIOJHBIC IEePCOHAIBHBIC JaHHBIE pPaOOTHHUKA,
oOyuarorerocsi 000 BCeX MPOU3BEICHHBIX B HUX MCKIIOUEHUSAX, UCTIPABICHUIX
WJIU TIOTIOJTHCHUSIX.

5.1.5. O6xanoBarb B cyAe JoOble HENpPaBOMEpPHbIE JEHUCTBUS WIU
oe3neiicTBus OO npu 00padOTKE U 3aIIUTE €T0 MePCOHATBHBIX TaHHBIX.

6. OOsi3aHHOCTH CY0ObeKTa TMEePCOHAJbHBIX JaHHBIX IO
00ecne4eHNI0I0CTOBEPHOCTH €r0 MePCOHATbHBIX JAHHBIX
6.1 B wmemsix obGecnieueHusi JTOCTOBEPHOCTH TEPCOHAIBHBIX JAaHHBIX
PabOTHUKHOOSI3aHBI.
6.1.1 [IIpu nmpueme Ha padoty B OO mnpencraBisiTh YINOJTHOMOYEHHBIM
pabotHrkam OO OCTOBEPHBIE CBEACHHS O ceOe B MOPSIAKE U 00bEME,
MPEeayCMOTPEHHOM3aKOHOAaTeNbCTBOM Poccuiickon denepanuu.



6.1.2. B ciydyae usmeHeHUs IepCOHAIBHBIX JaHHBIX PA0OTHHKA!

dbaMuus, UM, OTYECTBO, aJpeCc MECTa >KHTEIIbCTBA, NMACIOPTHHIC JTaHHBIC,
cBeZicHHsI 00 00pa30BaHUM, COCTOSHUU 370POBbsS (BCJICICTBHE BBHISBICHHS B
COOTBETCTBHUM C MEIWIIMHCKAM 3aKJIFOYCHHEM TMPOTHUBOMOKA3aHUMA  JJIS
BBIMOJIHEHHS PAOOTHHUKOM €r0 JOJKHOCTHBIX, TPYIOBBIX 00S3aHHOCTCH M T.II.)
coo011aTh 00 ATOM B TeUeHHEe 5 pabouux JHEH ¢ 1aThl UX U3MEHEHUM.

B OCIsax obOecreyeHus AOCTOBCPHOCTH IICPCOHAJIBHBIX TAHHBIX 06yqa}onmxcs{:

6.2.1 Pogutenu, 3akOoHHbIE  MPEACTABUTENM  HECOBEPLICHHOJIETHUX
oOyuaroruxcs npu npueme B OO mpenocTaBisiiOT YIOJIHOMOYEHHBIM
pabotHukam OO  [OCTOBEpHBIE CBEIEHHMS O cebe U  CBOUX
HECOBEPILIECHHOJIETHUX JIETAX.

7. OTBETCTBEHHOCTD 32 HapyII€HUE HACTOALIECTO MOJOKCHUSA

7.1. 3a  HapymieHme Topsjaka — oOpabotkm  (cOopa,  XpaHEHHH,
UCIIOJIb30BaHUs, PACIpPOCTPAHCHHUS MW 3allUThI) TEPCOHAIBHBIX JIAHHBIX
JOJDKHOCTHOE ~ JIMII0O HECET  aJMUHUCTPATHUBHYIO  OTBETCTBEHHOCTh B
COOTBETCTBHH C JICHCTBYIOIINM 3aKOHOIaTCITLCTBOM.

7.2.3a HapymieHue MPaBUJ XPAHCHHS W HWCIIOJIB30BAHUS MEPCOHATBHBIX
JAHHBIX, TMIOBJEKIIEEe 3a Co00M MaTepualbHbI yiIepOd paboTomarerio,
pabOTHUK HECET MAaTepPUAIbHYI0O OTBETCTBEHHOCTh B COOTBETCTBUH C
JICVUCTBYIOIIUM TPYJAOBBIM 3aKOHOJATEIILCTBOM.

7.3. MarepuanbHblii yiiep0, HaHECEHHBIH CYOBEKTY TMepCOHAIBHBIX
JAHHBIX 3a CUET HEHAJJICKALIEr0 XPaHEHUs U UCIIOJIb30BAHUS IIEPCOHAIBHBIX
JAHHBIX, MOAJIEKUT BO3MEILIEHUIO B MOPSJIKE, YCTAHOBIEHHOM ACHCTBYIOIIUM
3aKOHO/IATEIbCTBOM.

7.4. OO BmpaBe OCYHIECTBISATh 0€3 YBEAOMJICHUS YIOJIHOMOYEHHOTO
opraHa 1o 3allUTe MpaB CyObEKTOB MEPCOHABHBIX JAHHBIX JIMIIb 00pabOTKY
CJICIYIONTUX MEPCOHATBHBIX JAaHHBIX:

— OTHOCAIIUXCS K CYOBbEKTaM MEPCOHAIBHBIX JAHHBIX, KOTOPHIX
CBSI3BIBAIOT COTIEPATOPOM TPY/IOBBIC OTHOIICHHUS (paOOTHUKAM);

— TIOJYYEHHBIX OMEPATOPOM B CBSI3U C 3aKIIFOUEHUEM JIOTOBOPA, CTOPOHOU
KOTOPOTO SIBIIIETCSI CYOBEKT MEPCOHAIBHBIX JAaHHBIX (OOydaromuics u Jp.),
€CIM  TIEpPCOHAJbHBIC JaHHBIE HE PACHPOCTPAHSIOTCA, a TakkKe He
MPEIOCTABIAIOTCS TPETbUM JHLaM Oe3 corjacus CyObeKTa MepCOHATbHBIX
TaHHBIX W WCIHOJB3YIOTCS OMEPaTopoM HCKIIOYUTENBHO JUIS HWCTIOTHEHHS
yKa3aHHOTO JIOTOBOpa W 3aKIIOYCHHs JOTOBOPOB C CyOBEKTOM MEpPCOHATBHBIX
JTAHHBIX;

— SIBIISIFOIIUXCS OOIIEA0CTYTHBIMY TTEPCOHATBHBIMU JaHHBIMH;

— BKJIFOYAKOMINX B ce0sl TOJIBKO (haMUJIMM, UMEHA U OTYECTBA CyOBEKTOB
MePCOHANIbHBIX TAHHBIX;

— HEOOXOAMMBIX B  IENAX  OJHOKPATHOTO  TMpPOIyCcKa  CyOBeKTa
NEPCOHAIBHBIX JaHHBIX Ha TEPPUTOPHUIO0 00PA30BATEIHLHOTO YUPEKICHUS WIN B
WHBIX aHAJIOTUYHBIX TEJSX;

—BKJIFOYCHHBIX B HWH()OPMAIMOHHBIC CUCTEMBI TEPCOHAIBHBIX JTaHHBIX,
MMEIOIIME B COOTBETCTBUU C (pelepaibHBIMHU 3aKOHAMH CTaTyC (eaepaibHbIX



aBTOMATHU3UPOBAHHBIX MH()OPMALIMOHHBIX CUCTEM, a TaKXKe B TOCYAapCTBEHHbBIC
WH(GOPMALIMOHHBIE CUCTEMBI

NepPCOHAIBHBIX JIAHHBIX, CO3/IJaHHBIC B IIEJIIX 3aITUThI 0€30MaCHOCTH
rocyJIapcTBa M OOIIECTBEHHOTO MOPSIKA;

— oOpabateiBaeMbIX 0€3 HCHOJIB30BAHUSI CPEACTB AaBTOMATH3allMU B
COOTBETCTBUM C (elepajJbHbIMU 3aKOHAMH WJIM WHBIMH HOPMAaTUBHBIMU
IPABOBBIMU  aKTamMu  Poccuickou ®denepanuu, YCTaHAaBJIMBAKOIIAMU
TpeOOBaHUs K OOECHEUYEHHIO O€30MaCHOCTH MEPCOHANBHBIX AaHHBIX MPU HX
00paboTKe U K COOIIIO/ICHUIO MTPAaB CYObEKTOB EPCOHAIBHBIX JAHHBIX.

Bo Bcex ocrampHbIX chydasx omeparop (maupektop OO wu  (win)
YIIOJIHOMOYCHHBIC UM JIMIIa) 0053aH HANPaBUTh B YIOJHOMOUYCHHBIH OpraH 1o
3alUTe TMpaB CyOBEKTOB MEPCOHAIBHBIX JaHHBIX  COOTBETCTBYIOLIEE
YBEIOMIICHHUE.
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