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1.001mme moJ10KeHus
1.1 Hacrosiiee moyioxkeHue pa3paboTaHO B COOTBETCTBHH C:

- ®enepanbHBIM 3aK0HOM «O0 00pazoBanuu B Poccuiickoit deaepanum» ot 29.12.2012 1. No
273-D3, npyrumu 3akoHOAATEIbHBIMUA akTaMu PD u Y ibsiHOBCKOH 00J1acTH;

- ykazamu u pacnopstxenusimu [Ipesunenra Poccuiickoit @enepanuu, [IpaButenscra
Poccuiickoit denepanuu;

- HOPMAaTHBHBIMH MPABOBBIMH aKTaMHU (heiepaabHOro OpraHa ynpasiieHus o0pa3oBaHUEM U
yUpeaUuTes;

- Ycraom AHO-TIOO «YnpsHOBCKUI KOJUIEAXK I'PaX1aHCKOM 3alUTh» (ajiee - KOJUIEK) U
MHBIMH JIOKAJIbHBIMU aKTaMHU KOJUIEDKA.

1.2 qu6Haﬂ AOKYMCHTAIUA - 9TO KOJIMYCCTBCHHAA U KAUCCTBCHHAA XaPAKTCPUCTHKA COCTOAHUA
y4eOHOM, METOIMYECKON U BOCIIUTATEIHLHOM paboThl 00pa30BaTEILHOTO YUpEKACHUs (1anee -
oYy).

1.3 Hacrosiee [lonoxeHne ycTraHaBIUMBAET €IMHbIe TpeOOBaHUS K y4EOHOM TOKYMEHTALIUH,
MOPSIIOK COCTaBJICHHS U OPOPMIICHHS YIeOHO-TIeJarorMYeCKO TOKyMEHTAluU. BeimonHeHne
OY BO3710XEHHBIX Ha HEro (PyHKIUHI U pe3ysIbTaThl €ro AesITeIbHOCTH OTPAXKAIOTCS B
CHeLHaIbHbIX JOKYMEHTaX, CBSI3aHHbIX C IJIJAHUPOBAaHUEM Y4e€OHO-BOCIUTATENbHOM padoThI,
BE/ICHUEM Y4eOHO-TIeJarOrnYecKoro y4era, COCTaBJICHUEM CTaTUCTUYECKONH OTYETHOCTH.

1.4 Yuebnast TOKyMeHTalMs KOJUIEAKa JOKHA 0POPMIISTHCS CBOEBPEMEHHO, YETKO,
pa3bopunBO, 6€3 MOJUYUCTOK, TOMAPOK, BBI3BIBAIOIINX COMHEHHS B MIPABUIILHOCTH BHECEHHBIX
JAHHBIX. 3aIMCH B IOKYMEHTAaX BEAYTCS pyYKOW CHHEro I[BeTa UM B HarleyaTaHHOM Buje. Bee
BHECEHHBIC UCTIPABIICHUS JOKHBI ObITh OTOBOPEHBI U 3aBEPEHBI MOAMUCIMU JIHII, O(POPMUBIITIX
JIOKYMEHT. 3a JOCTOBEPHOCTh CBEJICHUM, CONEPKAIINXCS B IOKYMEHTAX, M KAYECTBEHHOE MX

o opMIIEHHE HECYT OTBETCTBEHHOCTH JIOJHDKHOCTHBIE JIUIIA, TTOITUCABIINE JOKYMEHT.

2. YueOHO-nerarornyeckasi J0KyMeHTalMs

2.1 YyeOHo-nienarornyeckas JOKyMEHTAIUs KOJUIEIXKa BKIIIOYAeT:
- yueOHbIE TUTAHBI;

- rpaduk yueOHOTO mpoIliecca;

- IJ1aH pabOThI KOJUIEKA;

- a(paBUTHYIO KHUTY O0Y4arOIuXCs;

- IMYHBIE JIeJ1a 00yYaroInXCs;

- )KYpHaJIbl Y4eOHBIX 3aHATHUH;

- 3a4EeTHBIC KHIKKH;

- KHUT'Y y4€Ta BblJIayHl IUIIJIOMOB O Cpe/iHeM po(decCHOHAaTbHOM 00pa30BaHuH,



- KHUTY y4eTa BbIJJauu 1yOIMKaTOB TIOKYMEHTOB;

- KHUTY IPOTOKOJI0B [legarornyeckoro coBeTa KOJUIeIKa;

- IPUKA3bI;

- TOKYMEHTAIHIO METOANYECKUX [IUKJIOBBIX KOMUCCHUH;

- BEZIOMOCTH (9K3aMEHAI[MOHHBIE, 110 BBHITIOJIHEHUIO KyPCOBBIX padoT);

- )KypHaJIbI BBIJJAYU CBHJIETENLCTB O paboueii mpodeccuu, KypCcoB MOBBIIICHUS KBATU(PHUKAIINN;
- CTIPaBKH U JIp.

2.2 Y4eOHbIe TIaHbI pa3padaThIBAIOTCS B COOTBETCTBUM ¢ DenepanbHbIM 3aKk0HOM «O0
obpazoBanuu B Poccutickoit @eaepanmm» ot 29.12.2012 1. Ne 273- @3 1 nucbMoM
MunucrepcTBa o6pasoBanus u Hayku Poccuiickoit denepannu «O pazbsicCHEHUSIX MO
dbopmupoanuio yueoHoro miana OIIOIT HITO u CITO» ot 20.10.2010 r. Ne12-696 u
yTBepxkAatoTcs pykoBoautesneM OVY.

2.3 I'padpuk yuebHOrO mporecca Kouiexa pa3padbarbIiBaeTcsi B COOTBETCTBUU C y4EOHBIM
TUTAHOM CTICIIHATILHOCTH. Y TBepxkaaeT rpaduk pykoBoautess OVY.

2.4 I1nan paboTHI KOJUIEIKA OTPaXKaeT LIENH, 3a/1a4d U HAIPaBJICHUS Y4eOHOM, METOJMYECKOH,
BOCIIUTATEIBHOIN U aIMUHUCTPATUBHO-XO3S5ICTBEHHOW IEATEILHOCTH KOJIIEKa Ha yISOHBIH
rox. Ilnan paboTs! Komepka npuHnMaercst Ha CoBeTe KouIeka U yTBEPIKIaeTCs
pykoBoauteseM OVY.

2.5 B andaButHyo KHUTY 00y4aroIIMUXCsl 3alUChIBAIOTCS B aji)aBUTHOM MOPsAJKE PaMUIUH
CTYJIEHTOB, 3aYMCIIEHHBIX B KOJUIE)K HE3aBUCHMO OT TOTr'0, KOT'/Ia OHU MTOCTYIHIIN B yueOHOE
3aBeJICHUE - B HaUajie WK cepeauHe yueOHoro roja. Jis kaxmoit OykBel andaBuTa B JAHHOU
KHHUI€ OTBOAUTCS HECKOJIBKO CTPAHHULL: B Mpesienax KaKaoi OYKBbI BEAETCS CBOS OPSAAKOBAs
HyMmepaius. Yuér o0yyaromuxcs B andaBUTHON KHUTEe HaunHaeTcs ¢ Nel mo kaxxaoil Oykse
asipaBrTA B IOJ] MOCTYIUICHUS B KOJUIE/XK T10 MpHUKa3y o 3auucieHuu. Kpome gpamunanu ctyaeHra
B aJI()aBUTHON KHUTE TAK)KE YKA3bIBAIOTCS UM M OTUECTBO 00YYAIOIIErocs, aTa POXKICHHS,
IPUKa3bl O 3aYUCICHUU U OTYUCIeHUU. [Ipu n3mMeHeHun GpaMuinnu cTyieHTa HOBbIE JaHHBIE
BITMCBIBAIOTCS HAa CTpaHMIIe ¢ HOBOM OykBBL. IIpu 3TOM y nepBoii 3ancH CTaBUTCS CHOCKA
(Harmpumep, cM. cTp. 5 uiu cM. OyKBY ...). [Ipu n3mMeHeHun nMeHu, OT4eCTBA MPEIbIAYIINE
JTaHHBIE CTaBSTCS B CKOOKH, a Ha/l HUMU BIIUCBIBAIOTCSI HOBbIE. [Ipy OTUMCIIEHNH CTy/IeHTa 10
okoHuaHus OV B anaBUTHOM KHHUIe 3alIMCHIBAIOTCS JaTa U IPUYMUHBI BBIOBITUS U3 y4€OHOTO
3aBe/ieHUs. 3anucu B an(aBUTHON KHUTE U JIMYHOM JieNie BeayTcs 4Y€TKOo, akKypaTHo. [lpu
UCTIPABJICHUH OIIMOKH JIeaeTCsl MOMETKa «3amuch cieana olrO0ouHO0», CTaBUTCS MOJIIHUChH
OTBETCTBEHHOTO ¢ pacmudpoBkoil. OTBETCTBEHHBIN 32 BeIeHUE al(paBUTHON KHUTH
Ha3zHayaeTcs MPUKa30M AUPEKTOPA U3 YKCIIa COTPYAHUKOB OTAeNa KagpoB. CpoK XpaHEHHUs
asnaBuTHON KHUTH 75 net. KHUra nocTpaHuuHO MPOHYMEPOBBIBAETCS, MPOIIHYPOBBIBACTCS U
CKpEeIuIgeTcs NOANUCKIO U niedatsio OVY.
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2.6 Jlmanoe neno oOyuatomierocst Benetrcst B OY Ha Kax10ro 00ydaronierocs ¢ MOMEHTa
MOCTYIUICHUS B KOJUIEIDK U 10 €0 OKOHYaHUs (BbIOBITHS). B muHOM nerne oOyuaromierocs
XPpaHATCS CIEAYIOUINE JOKYMEHTHI:

a) 3asIBJICHHE O MOCTYIUICHUH B YI€OHOE 3aBE/ICHUC;

B) JOKYMEHT O MPEAICCTBYIOIIEM 00pa30oBaHuH (B MOAJIMHHHKE);
T') KCEPOKOIIHS MaCIIOpPTa;

1) ceuaeTenbcTBo OI'D/EID (B moymMHHUKE);

’K) BEIOMOCTbH OILICHOK;

3) XapaKTepUCTHKA 00y4aronIerocs 1mo rojaaM 00y4eHus,

W) COMIalICHNE 00 UCIIOIb30BAHUU TICPCOHAIBHBIX TaHHBIX.

Bo Bpemst 00y4yeHHsI OTBETCTBEHHOCTD 33 BEJICHUE TUYHBIX JIEJI 00YJaIOIIMXCs BO3JIaraeTcs Ha
KJIacCHOTO pykoBoauTens. [Ipu BeIObITHH 00y4aromierocs u3 KojuieIa o OKOHYaHHH [TOJIHOTO
Kypca o0y4eHHs BO3BpaIlaeTcs Mo PaclucKy JOKYMEHT O MpellecTBytoleM oopazoBanun. B
JIMYHOM JIEJIE OCTAeTCs KCEPOKOMUS IOKyMeHTa 00 00pa30BaHUM, KCEPOKOIHMSI TUILIIOMA C
MIPHJIOKEHUEM, BBIITUCKH U3 MPUKa3a 00 OTUYMCIICHUH U O IPUCBOCHUHU KBATM(UKAIINH, 3a4CTHAS
KHIDKKA. B TeueHue Bcero rnepuojaa 00yueHus JUYHBIC JIejia XPaHsITCs B OT/ACIE KaJpoB
KoJutepka. JInunele fena o0ydyarouxcsl, OTYNCICHHbBIX U3 KOJUIEKA B CBS3U C OKOHYaHHUEM
oOydeHus, mepeaaroTcs B apxuB. JInyHoe aeno xpaHurcs 75 Jer.

2.7 XypHai y4eOHBIX 3aHATHI SBISIETCS TOCY/IaPCTBEHHBIM JOKYMEHTOM, BEIEHUE KOTOPOTO
00s13aTeIIbHO [T KaXI0TO MperoaaBaTelis. B sxypHaie pukcupyercsi ypoBeHb YCBOCHUS
o0yyaroImuMucs 06pa3zoBaTeNbHBIX IPOTrPAMM, a TAKXKE MOCEIIAeMOCTh YIeOHBIX U
NPaKTUYECKUX 3aHATUN. 3aMecTUTeNb IUPEKTOpa o yueOHoM paboTe, 3aBeyromuil yueOHoH
YaCThIO U 3aBENYIOLINE OTACICHUSAMHU CUCTEMAaTHYECKH OCYILECTBIISIFOT KOHTPOJIb 32
IIPABWJIBHOCTBIO X BeJeHUs. BeneHne )xypHana oCyIecTBISETCSI B COOTBETCTBHH C
«MHCTpyKIMEH 10 BEACHUIO )KypHaAIOB yueOHbIX 3aHsaTHI ([Ipunoxenue 1).

2.8 3ayeTHas KHIKKA - 3TO y4eOHBIN TOKYMEHT CTYy/IeHTa, MPeAHa3HAYCHHBIN T (pUKcaruu
OCBOCHMS OCHOBHOH MpodeccHoHaNbHOM 00pa3oBaTeNbHOM MporpaMmbl (ITpOrpaMmbl
MOJrOTOBKH CIEIHAIMCTOB CPETHETO 3BEHA, MPOTPaMMBbI TIOJATOTOBKY KBATH(PHIIMPOBAHHBIX
pabounx M CIry)Kalux ), Ha KOTOPYIO 3a4MCIIeH 00yJaromuiics. 3aueTHas KHUKKA SBIISETCS
BHYTPEHHUM JIOKyMEHTOM KOJUIE/KA M HCIIOJIb3YETCS TOIBKO BO BHYTPEHHEM y4eOHO-
BOCIIUTATEIILHOM TIpoliecce. 3a4eTHbIC KHUKKU M3TOTABIMBAIOTCS [IEHTPAIM30BAaHHO B
TUTIOTpaUH B COOTBETCTBUHU C TUTAHUPYEMBIM K 3aUUCIICHUIO KOJIMYECTBOM CTYEHTOB.
KonnuecTBo momy4aeMbIX 3a4€THBIX KHUKEK HE MOKET MPEBBIIIATh KOJTUYECTBO 3a4MCICHHBIX
cTyaeHToB 6osee yeM Ha 3 %. Kaxxnomy BHOBB puHATOMY B OV CTYZIEHTY BBIIAeTCS 3a4E€THAS
KHIDKKA YCTaHOBJICHHOTO o0pasia (mpuka3 MuHuctepcTBa o0pasoBanus u Hayku PD ot
05.04.2013 1. Ne 240 «O0 yTBepkIeHUU 00Pa3IOB CTyIEHYECKOT0 OMieTa AJis CTyJeHTOB U
3a4eTHOW KHUKKH JUTSI CTYACHTOB (KYpCaHTOB), OCBAaMBAIOIINX 00pa30BaTeIbHBIC TIPOTPAMMBI
cpemHero mpodeccuoHaILHOTO 00pa30BaHMs»). 3aUeTHBIE KHIKKH BBIIAIOTCS O€CIIaTHO
CTyJeHTaM, 3a4ucieHHbIM B OY uiu B nopsiike nepeBoa/BocctaHoBieHus u3 apyrux OVY.



PeructpaiinoHHbI HOMEp 3a4€THOM KHIKKH U CTYJICHYECKOTO OMiieTa He MEHSETCS Ha
NPOTSDKEHUH BCero rneproza o0yuenus cryaenta B OY. PeructpaimoHHbI HOMEp 3a4eTHOM
KHIKKH U CTY/IEHYECKOT0 OnjieTa MpucBanBaeTCs CISAYIOIUM 00pa3oM: OyKBEHHas
ab0peBuaTypa crennaibHOCTH — HOMEP IPYIIBI — HOMEP 00y4aroIIerocs mo CrucKy
(manpumep, OK-14-02). 3aueTHas kHKKa cTyeHTa OY BBIIACTCS BHOBD PUHSATHIM CTYICHTAM
B TEUEHHUE NIEPBOT0 ceMecTpa o0yueHus1, HO He MO3/IHEee, YeM 3a MECSI] 10 Hayana 3UMHEH
CECCUU. 3alUCH B 3a4E€THOM KHUKKE MPOU3BOJIATCA aKKYPATHO, PYYKOM C IACTOM CUHETO WIH
¢duoneroBoro usera. [Ipu BHECEHUH HCIIPaBICHUN B 3a4ETHYIO KHIXKKY IIPOU3BOUTCS 3aMKCh
«cnpaBieHHOMY BEpUTB», KOTOpas 3aBEPSIETCs MOANUCHIO JIMIA, BHECIIETO UCIIPaBiIeHUs. B
3aYETHYIO KHIDKKY 00s13aT€IIbHO 3aHOCATCS PE3ybTaThl IPOMEKYTOUHOM aTTeCTaI[|H 10
y4eOHBIM TUCHUIIMHAM, MEXIUCIUIIMHAPHBIM KypcaM, KypCOBBIM paboTam,
IPOM3BOJICTBEHHBIM U y4eOHBIM PAKTUKaM 32 BCE T'OZbl 00YUYEHHUs, BKIIOYAsi KypChI TI0 BEIOOPY
U daKylIbTaTUBHBIC 3aHATHS, a TAKXKE PE3yNbTaThl CIAYH SK3aMEHOB KBAJIU(PUKAIIMOHHBIX,
BBIMYCKHBIX KBATH(PUKAIIMOHHBIX Pa0OT 3a MOAMUCKHIO JIUL], TPOU3BOASIINX UCIIBITAHUS.
3anoJIHeHHUE 3a4€THOM KHUXKKHU BEIETCS B COOTBETCTBUU ¢ «MHCTpyKLMeN 0 mpaBuiax BbIIAYH U
BEJICHUS 3a4E€THOM KHIKKH U cTyneHdeckoro ounera» ([Ipunoxenue 2). [To okoHuanun
00y4deHHUs B KOJUIEIPKE 3aUeTHasi KHMXKKA (CO C/IeTIaHHBIMU B HEM OTMETKaMHM O BblJIaue JTUIIIIOMA)
CHaeTcs B OTHAEI KaJIpOB, II€ MOAIIMBACTCA B IMYHOE JIETIO0.

2.9 Kuura ydera BbIJIa4Hl TUIIJIOMOB O CpelHeM MpodecCHOHaTIbHOM 00pa30BaHUU SIBIISIETCS
JIOKYMEHTOM CTPOTOM OTYETHOCTU. B Hee BHOCATCSI HOMEp AUIUIOMA, (DaMUIIUs, UMsI, OTYECTBO
nuna, okoHunBmero OY, HanMeHOBaHUE CIICIIUATBHOCTH, PUCBOCHHAS KBAIM(DHUKAIIHS, TaTa
MIPOBEICHUS TOCYIapCTBEHHON (MTOTOBOI) aTTecTalluy, HOMEP MpUKa3za 00 OTYUCICHUH, JlaTa
BBIJIAYM TUTIIIOMA, TIOJITUCH PYKOBOJIUTENS TIOIpa3ieNICH s, BBIAAIONIETO JUIIIIOM, TOAMICH
nuua, okoHuusiiero OY. Kuura noctpaHuyHO NPOHYMEPOBBIBAETCS, CUIMBAETCS, CKPEILIAETCS
noAnuceio qupekropa OV u nevatslo.

2.10 Kuwura yuera Bbljauu AyOJIMKaTOB JOKYMEHTOB SIBIISIETCS JOKYMEHTOM CTPOTOM
OTYETHOCTHU. B Hee BHOCATCS MOPsAAKOBBIN HOMEp, (paMuius, UMsl, OTYECTBO JIUIIA, OKOHYHUBIIETO
OV, HauMeHoBaHHE U HOMep (OpMbI 1y0IMKaTa JOKYMEHTa, JaTa BblJ1auH, CIIEUAIbHOCTD,
NPUCBOCHHAs KBaIU(UKALMs, 1aTa 1 HOMEP MPOTOKOJIA TOCY1apCTBEHHON (MTOrOBOM)
aTTecTalluy, HOMep NpuKaza 00 OTYHUCIEHUH, TOMUCh PYKOBOIUTENS MOAPa3AeICHHS,
BBIJIAOIEr0 AYOJIMKAT, MOANUCH JInlla, okoHuuBliero OY. Kuura noctpann4Ho
IIPOHYMEPOBBIBAETCS, CIIUBAETCS, CKPEIUIAETCS MOANUCKIO AupekTopa OV U neyarslo.

2.11 B xnure npotokosnos [legarornueckoro copera GUKCUPYETCst X0J1 00CYKJIEHHs BOIIPOCOB,
IPEJJIOKEHHS U 3aMeUaHus WiIeHOB nejacoBera. [IpoTokonbHO 0opMIISIOTCS UTOTH PabOThI
KOJUIEKa IO OT/AEIbHBIM BoIpocaMm 3a yueOHbIil roa. [lpunsareie pemenuns [legarornyeckoro
COBETA 3aIMCBIBAOTCS B MIPOTOKOJIBI. KakIbIil IPOTOKOI MOANMCHIBAETCS IIPEICEIaTeIeM U
cekperapeM llenarorudeckoro cosera.

2.12 B xHure npuka3oB 1o pabOTHUKAM 0(QOPMIISIOTCS: YKa3aHUS U PaCTIOPSKEHUS MO
BOIIPOCaM OpraHu3alyy y4eOHO-BOCIIUTATENBHOTO IIpoliecca, IPUeM Ha padoTy U
0CBOOOXKJIEHHE OT Hee IpernoaBaTesiell U Apyrux pabotHukos OV, nmoouipeHusi, B3bICKaHMsL.
KHurn npuka3oB NocTpaHUYHO IPOHYMEPOBAHBI, IPOIIHYPOBAHbl, CKPETJIEHBI TOANHNCHIO
nupekTopa 1 nedatbio OY. B kHUre NpuKazoB Mo 00y4aonmmMcs 0QpOpMIISIOTCS: YUCIICHHBIN



cocTaB 00YJarOIIUXCS TI0 TPYIIIaM Ha Hadajao y4eOHOTro rojia, 3a4iCIeHUE U BEIOBITHE
00yJaromuxcs u T.J., IPUKA3bl O MOOIIPEHUH 1 B3BICKAHUSI 00yUaIOIUuXCsl.

2.13 JlokyMeHTaIusi METON4ecKoi IUKIoBoi komuccuu (ganee - MIIK) BkirrouaeT B ceOsi:
x)ypHast MK, nHauBUIyaIbHEIE TIAHBI METOIMYCCKOM pabOTHI IperoaaBaTeneii, UMEIOINX
cTaxk paboThI B KoJuieke MeHee | roaa, man padbotsl MIIK Ha roja, mpoTOKOIBI 3ace aHuit
MIIK, oTueTs! u Jip. MaTepHaisl, otpaxaromue padory MLK. ITnan (oT4er) MeToguuecKoi
pabotsl (mEAMBUAYaTbHBIN 1 MIIK) cocraBmsieTcs B coorBercTBHE ¢ «IlonmokeHuem o
COCTaBJICHUIO ¥ O(hOPMIICHUIO HHANBHIYAIBHOTO IIaHa (0T4YeTa) paboThl MPENOIaBATEIS.
KoHTposb Benenus nokyMeHnTanuu u paboroit MIIK ocymiecTBIsrOT 3aMeCTUTENb JUPEKTOPA 10
yueOHoIi paboTe, pyKOBOAUTENb y4eOHO-METOUUECKOI0 OT/Iea, METOUCT, peice aTellb
MIIK.

2.14 B BenomMocCTSX (9K3aMEHAIIMOHHBIX, 110 BHIMOJIHEHUIO KYPCOBBIX paboT U JIp.) OTPakaroTCs
pe3yNbTaThl IPOMEKYTOUYHOM aTTeCTaIllMi 00YYaIOIINXCs 0 pa3iInuHbIM auciuruimaaM u MJIK.
BenomocTu 3anoHAI0TCS aKKypaTHO pYUYKOM € macToil cuHero usera. [loguncTku, moMapku u
WCIIPaBJICHUS HE JOIyCKaroTcs. Ilociie 3anonHeHns Be1OMOCTH 3aBEPAIOTCS OANKMCHIO
IpenoaaBaTesis U CATCA HAa XpaHEHHE 3aBEAYIOLIEMY yY€OHON 4acThlO.

2.15 XypHaisl BBIAaYU CBHIETEILCTB 10 paboueii mpodeccun. Beimada CBUAETENBCTB 110
paboueil npodeccun OCyIIECTBIAETCS HA OCHOBAHUU IIPOTOKOJIA 3K3aMEHa
(kBaJIM(PMKAITMOHHOTO) 110 MPodecCHOHATEHOMY MOAYITI0 «BhInomHeHne paboT 1Mo OAHOMN HiTH
HECKOJIBKUM TpodeccrsiM pabouux, JOIDKHOCTSIM CIyXamuxy. JKypHai BeeTcs 1Mo KaKaoh
CHELHATbHOCTH OT/ENIBHO, IOCTPAHUYHO IPOHYMEPOBBIBACTCSI, CILIUBACTCSI, CKPEIIIseTCs
HOJIKCHIO U eYaThIo.

2.16. B komiempke BbIIAIOTCS CIIPAaBKU 00y4aromuMes (WK UX POIUTENSIM (3aKOHHBIM
NPEJCTaBUTEIISIM) CIETYIOIUX BUJIOB:

1) cipaBka 00 0O0y4deHUU (aKageMudecKas);
2) cripaBKa B OTJE)I BOGHHOTO KOMHCCApHaTa yCTAHOBICHHON ()OPMBI;

3) cripaBKu 00 OTUMCIIEHUH U ApyrHe (10 MecTy TpeOoBaHus). 3aroHEHHE CIIPABOK BEIETCS B
cooTBeTCTBUU ¢ «HCTpyKIMEl 0 Bblaye, 3al0IHEHUH U PETUCTPALIUU CIIPAaBOK 00 00y4eHUN»
(ITpunoxenue 3).



[MPUJIOXXEHHUE 1
HNHCTPYKLUA
10 BeJICHUI0 )KYPHAJIOB Y4eOHbIX 3aHATH I

XKypnan yueOHbIX 3aHATUH — rocyJapCTBEHHbIII HOPMaTUBHO-(MHAHCOBBII TOKYMEHT, BECTH
KOTOPBIH 00s13aH Ka)/Iblii IIperoiaBaTeslb 1 MacTep MPOU3BOACTBEHHOro o0yueHus. B xxypHaie
y4€OHBIX 3aHATHH 3aIIMCBHIBAIOTCS BCE AUCLUIUIMHBI, MEXAUCHUIUIMHAPHBIE KypCHI (Jlanee -
MJIK), Bce Buabl npakTuk. Homenkiarypa aucturmminia, MJIK 1 mpakTUK B )KypHaJIC U
KOJINYECTBO HEZEIbHBIX YACOB Ha UX OCBOCHME JOJIKHBI COOTBETCTBOBATh Y4EOHOMY IIJIaHY
OCHOBHOH MpodeccHoHaNIbHOM 00pa30BaTeIbHON MPOTPaMMBbI (IIPOTPaMMBbI TOATOTOBKH
CIEMAJINCTOB cpeAHero 3BeHa). [Ipu pacnpenenennn cTpaHull )KypHajia Ui TEKYILIEro yyeTa
yCIIEBAEMOCTH U MOCEIIAEMOCTH 10 IUCLHUIUIMHAM CJIEIYET UCXOIUTh U3 TOT0, YTO KOJUYECTBO
AYEEK Ha JIEBOI CTpaHUIIE paBHO 14, 4TO COOTBETCTBYET 28 yacaM IpU IIPOBEIECHUU
JIBYX4acoBbIX 3aHATHH (nap). [Ipu npoBenenun 1ab0paTOpHO-IPAKTUUYECKUX 3aHATUH 110
HNOArPYyNIaM CIEAYET NPEAYCMOTPETh NONOJHUTENIBHBIE CTPAHULIBI TI0 COOTBETCTBYIOIIEN
JucuuIuinHe. Jlomyckaercs BeeHMe 3aMucei 1o MoArpynnaM Ha oAHoM crpanuue. Bee 3anvcu B
JKypHaJse JOKHBI ObITh CHIeNIaHbl IIAPUKOBOI PYyUKOM CHHETro L[BETa YETKO U aKKypaTHO, 0e3
ucnpasienuil. cnpasieHne ommO0YHO BHICTABICHHBIX OTMETOK OCYIIECTBIISETCS ITyTEM
3a4EepKUBAHUs €€ OJIHOW YEPTOM U BBICTaBJICHUE PsIIOM HOBOM OTMETKU. McnipaBienue
3aBepseTcs NOJIUCKIO Ipenoaasarens. He nonyckaercs nCnoib30BaHuE 3alIMCEN KapaHJallioM
U UCIpaBJIEHUE C TOMOLIbI0 KoppekTopa. Hymepyer pa3BopoThl (Ha IIpaBoii CTpaHULIE) HAUMHAS
C TUTYJIBHOT'O JIUCTA. B >KypHaie 3anoHsaeTcs:

- TUTYJBHBIN JHCT (1 cTpanuLa);

- OTJIaBIICHHE;

- CIIUCKU 00YYaIOIIMXCs HAa BCEX CTpaHHIax ((pamMuiivs, MHUIHAIIBI);
- (hamumus, MTHULIMATIBI TIPETIOIaBaTEIs.

Ha neBoii cTpaHmIie XKypHana Ha3BaHUE MECSLEB MUIIETCS B COOTBETCTBYIOLIEH CTPOKE €O
CTpOuYHOH (MajeHbKoM) OykBbI. /laTa mpoBeeHus 3aHATHS yKa3blBaeTCs apaOCKuMu nudpamu
(09, 25). IlpenonaBarens 00s3aH CUCTEMAaTHUECKHU MPOBEPATH U OLIEHUBATh 3HAHUS
00yyYaroImuxcsl, 3alUCHIBATh TEMbI 3aHATHI B COOTBETCTBUH C KaJIE€HJapHO-TEMATHYECKUM
IUTAHOM, a TaKXe PEeryJsipHO OTMeuaTh OTCYTCTBYIOIIMX. BriltoueHne pamMuinmii CTyJ1eHTOB B
CIIUCKE KypHaJia, a Tak)Ke UCKII0UeHNEe (PaMUIIMM CTYIEHTOB U3 CIIMCKOB KypHaa
MIPOU3BOJIUTCS KIACCHBIM PYKOBOJUTENIEM TPYIIIBI TOJIBKO MOCIE COOTBETCTBYIOLIETO NMPUKa3a
JUPEKTOpa ¢ yKa3aHUEM MPOTUB (haMIIIMU 00Yy4JarOLIerocs HOMEpa U 1aThl IIPUKa3a.

Ha npaBoii cTpanulie 3anmcbIBaeTCs: - JaTa ¢ yKkazaHueM Mecsia, Harpumep, 04.09.; -
KOJIMYECTBO 4YaCOB, - TEMaA 3aHATHUS, - TOAIUCH. OTCyTCTBy}OH_[I/Ie Ha 3aHATUAX o6yqafoumecs1
OTMEUYAKTCA 6y1(BaMI/I «u0». OTMETKH 3a YCTHBIC OTBECTHI BBICTABJIAIOTCA B ICHb IIPOBCACHUSA
3aHATHA. OTMETKH 3a CAaMOCTOSITENIbHBIE, IPAKTHUECKHUE U APYTUE MPOBEPOUHbIE PaOOTHI
BBICTABIISIIOTCS BCEM 00YYarOIIUMCS B KOJIOHKY 3a TO YHCIIO, KOT/Ia MTPOBOIMIIACH paboTa.
3anpeiaercs BHICTABISATh OTMETKH 3aJHUM YHCIIOM. B KileTkax Juisi OTMETOK MpenoaaBaTellb
UMEET MPaBO 3aMUCHIBATH TOIBKO OJIUH U3 CIEAYIOIIUX CUMBOJIOB - 2, 3, 4, 5, HO. BricTaBneHue



B )KypHaJle TOYEK, OTMETOK CO 3HAKOM «- », «+» U T.II. HE JoNlycKaeTcs. BricTaBieHune B oqHOI
KJIETKE ABYX OTMETOK JI0IyCcKaeTcs. ATTecTalus 3a MECSL BBICTABIISAETCS HA OCHOBAaHUU
TEKYIIUX OTMETOK. OTMETKH 00y4aromuxcs 3a CEMECTpP JOKHBI ObITH 000CHOBAHBI (TO €CTh
COOTBETCTBOBAThH YCIEBAEMOCTH yUaIllerocs B 3aueTHbIN nepuox). OTMeTka «H/a» («He
aTTECTOBaH») MOXET ObITh BHICTABJICHA B KAYECTBE UTOIOBOM TOJIBKO B Cllydae MpoIrycka
oOyuaromumcs 6omee 50% ydueOHoro Bpemenu. Ha crpanuiie, riie 3anuceiBaeTCs MpOHIeHHBIN
MaTepHall, B KOHIE HTOTOBOTO NepHoja (ceMecTpa, yueOHOro rojia) pernoaaBarelib Aeaaet
3aIlUCh O KOJIMUYECTBE (DAKTUYECKH ITPOBEACHHBIX YaCcOB: «3a ceMecTp MpoBeIeHO (ob1ee
KOJINYECTBO YacOB 32 CEMECTP, BKJIIOUAs JAOOPAaTOPHO-MIPAKTUYECKHE MO TOATPYIIAaM) ... 4acoB,
B TOM YHCIJIE: JIADOPATOPHO-TIPAKTUYECKHX ... acoB. CaMocTosATeNbHas paboTa CTyIeHTa
...qacoB. MIToro ... acoB» -1 3aBepseT CBOEH MoAnuckio. JIabopaTopHO-NIPaKTUUECKUE 3aHATHS
BBIJIETISIIOTCS, €CIIU IIPELYCMOTPEHO UX IIPOBEACHUE 110 MOArpyInaM. MakcumalibHas yueOHast
Harpyska («uToro») BHOCUTCS B 3au€THYI0 KHIDKKY. [lo mucuunnunam, MJIK, BoIHECEHHBIM Ha
9K3aMEHAIIMOHHYIO CECCHUIO, B )KypHAJI IPOCTABIISIFOTCS. OTMETKH, IOJIy4YeHHbIE 00Y4atoLMMUCS
Ha 3K3aMEHaX, KOTOPbIE COOTBETCTBYIOT OLIEHKAM 110 JaHHOW qucuuruimHe 1 M/IK B 3aueTHoi
KHIKKE. PeKkoMeH1yeTcst IpelycMOTPETh JOMOJIHUTEIbHBIN CTOI0E1 I0CIe UTOTOBBIX OLEHOK
JUISL BO3MOXHOMW nepecaaun. Tekylme OTMETKU CIEIYIOIIEr0 CEMECTPa BHICTABIISIFOT YE€pPe3 OJHY
KJIETKY I10CJIe OTMETOK 3a ceMecTp. He pekomenayeTcs: BbICTaBlI€HUE HEYA0BIETBOPUTEIBHbBIX
OLICHOK Ha MEPBbIX 3aHATUSX MOCIE JUIUTEIBHOTO OTCYTCTBUS 00y4arOIUXCsl, TOC]IE KaHUKYIL,
T.K. 3TO C/IEP>KMBAET Pa3BUTHE YCIIEXOB B X Y4eOHO-II03HABATEIbHON IESATENHOCTH U
(dopMHpyeT HEraTUBHOE OTHOIIEHUE K YUEHHUIO M YYEOHBIM JUCLUIUIMHAM. Y4eT y4eOHOH 1
IPOM3BOJICTBEHHOM MPAKTUKKU O(POPMIISETCS B )KypHase y4eOHBIX 3aHATUH CO clleayromen
CTpaHMIIbI, ITocie KpaitHel aucuuiuinHel win M/JIK B cniucke. B ciyyae 6ose3H1 mpenogaBaTens
Iperno/iaBaTeslb, 3aMEIIAIONINI KOJIETy, 3all0JIHAET KypHal 0ObIYHBIM HopsiikoM. Ha
CIEIMAJIbHO BBIJIEICHHBIX CTPAHULIAX MIPENOIaBaTEIEM IPOBOAUTCS YUET BBINOJIHEHUS
CTYZICHTAaMH YCTaHOBJICHHBIX YUE€OHBIM IUTAHOM U Pa0OYMMHU IPOTPaAMMaMH KypPCOBBIX
MIPOEKTOB, JIAOOPATOPHBIX PAOOT, MPAKTUUECKUX 3aHATUIH. Ha mpaBoit CTOpOHE 3TUX CTpaHUIL
BeJIETCS 3aMKCh pabOT C yKa3aHUEM CPOKa BbLAauu, TEMbI padOThI U (PAKTHUECKOTO BBINOIHEHUS
ux. Ha neBoii ctopone BeA€Tcs yU€T BBIMOIHEHUSI 3TUX pabOT CTyA€HTaMu, IPUYEM
COOTBETCTBYIOIIAs KJIETKA MPOTUB (haMWINU CTYJIEHTOB JEIUTCS MoToJaM 1o guaroHanu. [Ipu
BBINTOJIHEHUH PabOThI CBEPXY AMArOHANIU - JaTa BHIMOJIHEHHS, a BHU3Y - OTMETKA BBIITOJHEHHS
paboThI - «3auTeHo». Ha criennanbHO BBIAETICHHBIX CTPaHMIIAX B KOHIIE XKYypHaIa POBOIUTCS
yu€T cjauu 3K3aMeHa KBATU(PHUKAIIMOHHOT0; TPUBOJUTCS CBOJIHAS BEIOMOCTh UTOTOBBIX OLIEHOK
10 CEMECTpaM U CBeAeHMsI 00 yueOHOM Harpy3ke U MPOMEXYTOUHOM aTTecTaliu 1o
muctuminHaM 1 M/IK. OTBETCTBEHHOCTh 32 COXPAHHOCTD JKypHasa BO BpeMsl Y4eOHbIX 3aHATUN
BO3JIaraeTcs Ha MPenojaBaTesisi, KOTOPBIH MMoJIydaeT )KypHall B yueOHOM 4acTu nepesl HauajaoM
3aHATUH U BO3BpAILlaeT €ro B y4eOHYIO 4acTh MOCIIE UX OKOHYAHUS. 3alpelaeTcsi yHOCUTh
*KypHasl foMoil. KoHTpomb BeieHus *KypHaila peryJIspHO OCYIIECTBIISIOT 3aMECTUTEIND
JTUpeKTopa 1o yueOHo# paboTe, yueOHas 4acTh, 3aBEAYIOIINNA OTEICHHEM.



IMPUJIOXEHUE 2
NHCTPYKIUA
0 NPaBHJIAX BbIIAYH H BEJACHHSA 324€THOM KHUKKH U CTYACHYECKOro oOuiiera

1. Hacrosimas wuHCTpyKiusi pa3zpaboTaHa B COOTBETCTBUM C TNpuUKazoM MUHHCTEpCTBA
obpazoBanus 1 Hayku P® ot 05.04.2013 1. Ne 240 «O06 yTBepkaeHUH 00pa3IoB CTYACHYECKOTO
Ouiera ¥ 3a4€THOM KHIKKH ISl CTYJIEHTOB (KYpPCAaHTOB), OCBAaMBAIOLIUX MPOTPAMMBI CPEIHETO
npodeccuoHanTbHOTr0 00pa30BaAHU.

2. Tlopsaok BbLIAYM 3a4€THOM KHMXKKM M CTYJIEHYECKOro Ouiiera. 3auyeTHble KHIKKH MU
CTyACHYECKHE OWIeThl BBIJAIOTCS Ha BeChb Iepuoa OOydeHHsl OecIUIaTHO CTyAEHTaM,
3a4MCICHHBIM B KOJUIEIK, KaK Ha OIOJKETHYI0 OCHOBY, TaK U IUIATHYIO OCHOBY OOYyYEHUS.
Perucrpaunonnpile HOMepa 3a4eTHOW KHIDKKM W CTYJICHUYECKOro OwWiieta  SIBISIOTCA
UAeHTHYHBIMU. CTyJIeHYeCKud OWIIeT CTYAEHTY IEepBOro Kypca OYHOH (hopMbI 00ydeHUs
BbIJIa€TCSl B TEUEHHUE MecsLa Iociie Hayajaa y4eOHOro roa. 3aueTHasi KHUXKKa CTYJEHTY [IEpBOro
Kypca O4HOW (opMBI OOy4EHHUs BBIIAETCS HE MO3JHEE YEeM 3a JB€ HEJeNu [0 Hayaiaa
IIPOMEKYTOUHON aTTECTAllUK IIEPBOrO CEMECTPA.

3. 3anoJiHEHUE 3aUETHON KHUXKKH.

3.1 3anucu B 3a4€THOM KHUXKKE BEYTCS aKKypaTHO HIApUKOBOM PyYKON C IACTON CHUHETO IIBETA.
[TomuncTky, MOMapKu, HWCIpPaBICHUS, HE 3aBEPEHHbIE B YCTAaHOBJIEHHOM IOpSJKE, HeE
nomyckatores. [lopsiiok BHECEHMsI UCIPaBIEHUI B 3a4€THOM KHUJKKE: - HENpaBUJIbHAS 3allCh
3a4EepPKUBAETCS; - B CBOOOAHYIO CTPOKY 3aHOCHUTCSI BepHAs 3alliCh; - MCIIPABICHUE 3aBEPSETCS
HOJNKMCHIO KIACCHOTO PYKOBOAUTENS, (MpenoaBaress, 3aBelyIoIero OT/IeJI€HUEM), BHECILIEro
UCIIPaBJICHUS.

3.2 IlepBblii MCT 3a4€THONW KHUKKHU 3aIOJIHSAETCS KIACCHBIM PYKOBOJIUTENEM PYUKOH ¢ macToi
CHUHETO I1BE€Ta, NPU OTOM 3amojHATCA moisd: «Ne 3aueTHOW KHWXKKW», «Damunus, ums,
OTYECTBO» — B MMEHHUTEIBHOM mazexe, «CrnenuanbHocTs (mmdp, HauMeHoBaHue)», «Dopma
oOyueHus», «3auuciieH mnpukazomy», «Jlara Bbimaum». Ilons «Pamunus, UMs, OTYECTBO» HU
«Y4eOHbII Tof» Ha BCeX MOCIEAYIOMIMX JMCTaX 3a4eTHOM KHUKKH 3alOJHIETCS CTYIEHTOM B
yCTaHOBJICHHOM Tiopszike. B mone «PykoBonutens 00pa3oBaTeIbHOM OpPraHU3allid WA WHOE
YIOJIHOMOYEHHOE UM JIOJKHOCTHOE JIMII0» CTaBUTCS MOANUCH PYKOBOAUTENS 00pa30BaTEIbHOIO
YUPEXKJIEHUS WM YHOJHOMOYEHHOIo JOJDKHOCTHOoro muuna. Ilox ¢ortorpadueit craButcs
noanuck cryaenta. Ha moanucsax pykoBoautens v Ha (oTorpaduu CTyJeHTa IPOCTAaBIISIFOTCS
Ne4aTy KOJUIEIKA.

3.3 B 3aueTHyI0 KHIKKY Ha CTpaHHIy «Pe3ynbTaThl MPOMEXKYTOUHON aTTECTAIlUU (9K3aMEHBI
WM 3a49€THI)» B COOTBETCTBUH C YU€OHBIMU TUTAHAMH 3aHOCSITCS: - CBEJECHHUS O MPOCITYIIaHHBIX
Kypcax B rpady «HaumeHoBaHME y4€OHBIX TUCIUIUIMH, MEXKIUCIMILTUHAPHBIX KYpCOB (manee
— MJIK), npodeccroHabHBIX MOJIYJEH»; - 0 MaKCUMAalbHOW HAarpy3ke CTyJaeHTa — B Trpady
«O011ee KOIMYECTBO 4acoB» (KOJIMYECTBO YACOB JIOJDKHO COOTBETCTBOBATH 3aIMCH B KYypHAJe
yueOHBIX 3aHITUN 32 COOTBETCTBYIOIIUI CEMECTp, YUEOHBIH KypC); - 3alMCH Pe3yIbTaTOB CAAYN
HK3aMEHOB, (] PepeHINPOBAHHBIX 3aYETOB (KOTIUYHO», «XOPOILOY», «yAOBIECTBOPUTEIHLHO») U
3a4eTOB («3auTE€HO») - B Tpady «Ouenka». OTMETKH "HEYIOBIECTBOPUTEIBLHO" 1 "HE 3auTeHO" B
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3a4ETHYIO KHUXKKY CTY/ICHTA HE 3aHOCSTCS; - JaTa caaun sk3amena (Hampumep: 09.01.2024r.) - B
rpady «aray; - nUuyHas MOJMKCH MpENojaBareis, MPOBOAMBIIETO 3K3aMEH; - WHUIMAIBl U
damunus npenopasarens, nposoauBiiero sk3ameH (A.Il. MBanos). B mone "3amectutens
PYKOBOAMTENS" CTAaBUTCS MOAMKUCH 3aMECTUTEIISI PYKOBOJIUTENSI 00pa30BaTEIbHOTO YUPEKICHUS
WIM YHOOJHOMOYEHHOTO JOJDKHOCTHOIO JIMIIA U IPOCTaBisieTcsl IeyaTh Y4eOHOM dacTu
KOJUTEKA.

3.4 B 3aderHylo KHIKKY Ha crpaHully «KypcoBble MpoeKTbl (paboThl)» B COOTBETCTBUH C
yueOHBIMU IUIAaHAMHU 3aHOCATCSA: - HauMMeHoBaHWe YyueOHbIX aucuuruimH, MJK B
COOTBETCTBYIOIIYIO Trpady; - YTBEpXKICHHAs TeMa KypcoBOro mpoekta (paboTel); - Tpadsl
«Ouenkay, «Jlara caaun», «[lognmuchk npenogaBaTessy 3alOJHAIOTCS aHAJIOTHYHO MYHKTY 2.3
HACTOALLEH UHCTPYKLIHUH.

3.5 B 3auerHyro KHMXKY Ha crpaHunly «lIpakThka» B COOTBETCTBUH € Y4E€OHBIMHM IUIaHAMU
3aHOCATCS: - HOMEp Kypca, CEeMecTpa; - HAUMEHOBAaHUE BHJA MPAKTUKK M KoOJa
npoeCCHOHATBPHOTO MOAYNst (ydeOHas, NPOUM3BOJACTBEHHAs, NPEAJUIUIOMHAS); - MECTO
IIPOBEJCHUS MPAKTUKKU (HAa3BaHME MPENNPUATHS); - o0llee KOJIMYECTBO YAacOB Ha MPAKTUKY B
yacax (1 menenst — 36 yacoB); - rpadsl «Ouenkay, «/latay, - «®.N.0O. pykoBOaUTENb TPAKTUKH
or opranmzauun», «®.M.0. pykoBoAMTENb MNPAKTUKU OT OOpa30BaTEIbHOM OpraHu3alln»
3aIIOJIHSIOTCS] AaHAJIOTUYHO IMYHKTY 2.3 HAaCTOSIIENH HHCTPYKLUH.

3.6 B 3adeTHyr0 KHIKKY Ha cTpaHuily «Pe3yinbTarbl rocy/1lapCTBEHHONW MTOTOBOM aTTECTAIlWH.
Breimmycknas kBanmdukannonnas pabora» cekperapem ['DK B COOTBETCTBYIOUIME CTPOKU
3aHOCATCS: - (aMHIIMA M WHUIMAIBI CTyJeHTa B UMEHHUTEIHLHOM MaJeKe; - BUJ BBITYCKHOU
KBaTM(UKAIIMOHHOM paboThl (aumiomHas 11 pabGoTa/mTUIUIOMHBIN MPOEKT); — YTBEp KIECHHAsS
Te€Ma BBINYCKHOW KBaJIU(UKAIIMOHHON paboThl 06€3 COKpalleHHil B MMEHUTENbHOM MafexKe; -
dbamMunMs ¥ MHULKAIBl PYKOBOJIUTENS BBIMYCKHONW KBanu(puUKalMOHHOW paboTel. Ha cTpanuiy
«3amumra BBITYCKHONW KBaIM(PHUKAIMOHHON PAabOTHD» B COOTBETCTBYIOLIME CPOKHU 3aHOCATCS: -
(bamMuIMs ¥ MHULMANBI CTyJ€HTa B MMEHUTEIbHOM MaJieXke; - JaTa JOMyCcKa K 3allluTe; - Jara
3alllUThl;, - OIEHKA («OTJIMYHO», «XOPOLIO», «yIOBJIETBOPUTENIBbHO»). B cooTBercTBYIOIIMX
CTpPOKax Ha CTpaHMIEe «3alluTa BBIMYCKHOW KBaJU(UKALMOHHOW pabOThI» JUYHYIO MOJIUCH
CTaBAT 3aMECTUTENh JUPEKTOpa Mo yueOHou pabote u npeacenarens ['OK.

3.7 Crpanuna «l'ocynapCTBEHHBIN SK3aMEH» 3aIOJHIETCS MPU HAIUYUU TAaKOBOT'O aHAJTIOTUYHO
MYHKTY 2.6 HACTOSIIEH HHCTPYKIINH.

3.8 Crpanuna c pemenueMm ['OK 3anonusercs cekperapeMm 'K B cOOTBETCTBUU C TPOTOKOJIOM
I'OK c ykazaHueM cepuu, HOMEpa, JaTa BbLIAYU JTUIUIOMA, MOANKCHIBAETCS PYKOBOAMTEIEM
oOpa3oBaTenbHON opraHm3zaumu U Ha Mecte neyatn (MII) mnpocraBisercs nedarb
00pa30BaTENLHOTO YUPEKACHUS.

4. 3aroHeHUe CTYJEHYECKOTO OmIeTa.
CryneH4eckuii OMIeT 3amoJHIETCS CISTYIOITNM 00pa3oM:

4.1. Ha neBoit CTOPOHE pa3BOpOTa CTYACHYCCKOIO ounera YKa3bIBAKOTCA: - «YUYPCAUTCIIb» - B
COOTBETCTBHUM C Y CTaBOM KOoJIJI€17Ka (pYKOHI/ICHO NN C UCIIOJIB30BaHUEM H_ITaMHa); - «IIO0JJHOEC
HaMMCHOBAaHUEC O6p330BaTeHBHOI71 opranuzaimu» - B COOTBETCTBUU C Ycrasom KoJII€1oKa
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(PYKOIIMCHO WJIM C UCIOJIb30BaHUEM miTamna); - «CryneHdeckuit omnet Ney -; - «DaMummus» - B
COOTBETCTBUU C MACHOPTHBIMU JaHHBIMH, O€3 cokpaiieHuid; - «ms» - B COOTBETCTBUHU C
MACTIOPTHBIMU JaHHBIMH, 0€3 COKpamieHui; - «OT4ecTBO» - B COOTBETCTBHH C MACHOPTHBIMU
JaHHBIMHU, 0e3 cokpamieHuil; - «CrnermuanbHOCcTh (mpodeccus)y — MmUPp CHenuaaTbHOCTH
(mpodeccun) U ee HAUMEHOBAHHE B COOTBETCTBHM (pelepalibHbIM TOCYAapCTBEHHBIM
00pa30oBaTeNbHBIM CTAHIAPTOM; - - «3aYUCIIEH NMPUKA30M OT ...» - JaTa MpuKas3a o 3a4iCICHUH B
dbopmare «uucio, Mecsl (MpOonucho), Toa» (Hanpumep, 25 aBrycta 2024r.); - «/lara Bbymauny -
B (hopmaTe «4mciio, Mecsll (Mpomuckio), roay (Hanpumep, 02 certsops 2024), Ho He mo3aHee 1
Mecslla C MOMEHTa Hadaia OOy4eHMs; - TOANKUCh CTyAEHTa C €€ paclu(pOBKOA;-
«PykoBoauTens 00pa3oBaTEIbHON OpraHM3alMK WM WHOE YIOJHOMOYEHHOE JIUI0» MOJIUCH
JUPEKTOpa KOJUIeKa WM 3aBEIYyIOIIEero OTACICHHEM ¢ MocleAyromeid pacmudpoBkoi. Ha
MecTO Ui (POTOKApTOUYKM JOJDKHA OBITh HakjeeHa (QoTorpadusi ee BIajAeiblla, KOTOpas
3aBepsieTCs MevaThio KOJUIeIKa.

4.2 Ha npaBoii CTOpOHE pa3BopoTa CTYACHYECKOro OHUJIeTa YKa3bIBAIOTCS:

- «/lelicTBuTeneH 1o ....» - 31 aBrycra u roj, CiAeAYIOIMUNA 32 TOJOM BbLAAYU WIH TPOJJICHUS
CTYJICHUECKOro OujeTa, JJIsi CTYJEHTOB BCEX KypCOB, KpoMmMe BBIMYCKHOTO; 30 HIOHS W TO.,
CJICAYIOIINN 32 TOAOM TIPOJJICHUSI CTYJIEHYECKOTro OmieTa, /Il CTYJAECHTOB BBIITYCKHOTO Kypca; -
«PykoBoAMTENh, WM WHOE YIOJHOMOYEHHOE JIMIIO» - MOJIMUCH TUPEKTOpa KOJUIeHKa WU
3aBENIOIIETO OTAENCHHEM C TMOoclIeaymmed pacmudpoBKO U CKpEIUICHHAs Ie4aThio
COOTBETCTBYIOIIETO (haKyIbTeTa.

4.3 B TedyeHue OBYX HeJeENb ¢ Havyalla Ka)XJa0ro yueOHOro rojia CTYIeHT 00s3aH cIaTh B KOJUIEIK
CTYJEHYECKHI OWIeT JUIsl IPOJJIEHUsI CPOKa €ro JeHCTBUS.
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I[MPUJIOKEHUE 3
HNHCTPYKLUA
0 Bbl/Ia4ye, 3alI0JIHEHUH U PerUCTPAlMU CIIPABOK 00 00y4eHUumn

1. Hacrosimass uHCTpykuusi paspabotaHa B cooTBeTcTBUM ¢ DenepanbHbiM 3akoHOM «O0
obpazoBanuu B Poccuiickoit ®enmeparuu» ot 29.12.2012 1. Ne 273-®3, mnpukazom
MunucrepcTBa oOpazoBanus u Hayku Poccuiickoit @enepanmu ot 14.06.2013 1. Ne 464 «O6
YTBEPKACHUM TOPSJIKA OpraHU3alMyd M OCYHIECTBICHUS OOpa30BaTENIbHON NEATEIbHOCTH IO
00pa3oBaTeNbHBIM IPOrpaMMaM CpeHero npodeccuoHanbsHOro oopasoBanus», Ycraom AHO-
[TOO «YIbsTHOBCKUH KOJIIEIK TPakIaHCKOM 3amuTh (nanee - Komiemxk).

2. Beigaua cipaBoK.

2.1. B komnmemxe BBIIAIOTCA CHPAaBKM OOydalOmIUMCA (MM HUX POIUTENSIM (3aKOHHBIM
MPEJICTABUTEIISIM) CIICTYIOIINUX BUIOB:

1) cnpaBka 06 oOyueHUM (akageMudeckas);
2) cripaBKa B OT/I€] BOSHHOT'O KOMUCCapuaTa yCTaHOBICHHOH (pOPMBEI,
3) cripaBKu 00 OTYUCIICHUH U ApYyrHe (110 MECTy TpeOOBaHUS).

2.2 ChopaBka BBIJACTCS OOYYAIOUMIMMCS: - OTYHCICHHBIM C JIFOOOrO0 Kypca OOYyYCHHs;
MIEPEBEICHHBIM TS ITPOIOJDKEHUS O0yUSHHS Ha IPYTYIO CIEIUAITBHOCTH/IPOPECCHIO;

- HIEPCBCACHHBIM AJIA IMPOJOJIKCHHA 06y‘IeHI/I$I B IPYTr'yro O6paBOBaTCJ'II>Hy'IO OpraHnu3aluio,
- IpOAOJIKAOIIUM 06yquI/Ie.

2.3 CmpaBka 00 00y4yeHWHU (aKaJeMHUYECKas) HE BBIAACTCS OOYy4YaIOIMUMCS, OTYHUCIECHHBIM W3
TEXHUKyMa 0 OKOHYaHHS MEPBOTO CEMECTpa M HE aTTeCTOBAHHBIM HU IO OJHOM IUCIUILUIMHE
WIK HEe aTTeCTOBAaHHBIM HU MO OJHON IUCHMILIUHE MPHU MPOMEKYTOYHOW aTTECTAllMH TOCHe
IIEpBOTO ceMecTpa.

3. 3anoNHEeHNE CIIPABOK.

3.1 CnpaBku 3amoJIHSIOTCS HAa PYCCKOM SI3bIKE TMEUATHBIM WJIM PYYHBIM CIIOCOOOM PYUYKOU C
[IaCTOM CMHETO WJIM YEPHOTO IBETA.

3.2 CnpaBka, cOCTaBJ€HHasi C OIIMOKaMH, CUYUTAETCS HCIIOPUYCHHOW W TOJUICKUT 3aMeEHE.
HCHOpquHLIC HpI/I 3aIIOJITHCHUHN CHpaBKI/I YHI/ILITO)KaIOTCﬂ.

3.3 ®damunus, uMs, OTYECTBO OOYYAIOIIETOCs YyKa3bIBAlOTCS MOJHOCTHbIO. JlaTta poxaeHus
3aMuChIBaeTCs ¢ ykazaHueM uucia (mudpamu), Mecsana (IPONUCHIO) U rojia (4eThIpex3HaYHbIM
YHUCIIOM LU(PpaMu).

3.4 Tlopsmox 3amojHEHUsi copaBku 00 oO0ydeHun (akagemudeckoi): - Ilocime cioB
«/letictBuTenpbHO oOydascs (ach)» 3alMUCBIBAIOTCSA JAaThl O0yYEHHUS B KOJJIEKE C YKa3aHUEM
ymcna (mudpamu), Mecsina (MPoNucki0) U rofa (4eTbIpex3HayHbIM 4yKcioM nudpamn). - [locne
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yKa3bIBAIOTCS HOMEp NpUKa3a, Jara MpHKa3za M NPUYMHA OTYHCICHHS - (OPMYIHMPOBKA W3
npukasa. - [Tocne cioB «3a Bpemst 00yueHus U3ydni(Jia) Cieayone TMCUUIUTMHBD) B Ta0JIUIly
CIPAaBKU BHOCSATCS HaMMEHOBAHMSI TUCIUIUIMH (MOZYJei) B COOTBETCTBUH C YU€OHBIM IUIAHOM,
BUJbl TPAKTUK, KypcoBble MpoekThl. llo kaxkmoi mucuumimHe (MOAYJIO, BUAY NPAKTHKH,
KypCOBOMY IIPOEKTY) BHOCUMOM B CIIPAaBKY, IPOCTABIISAIOTCS 00IIee KOJIMYECTBO YacoB Luppamu
U oleHKa (mpomnuckio). HaumeHoBaHMsT AUCHUIUIMH U OLICHKU MPHUBOJATCS O€3 COKpaIleHHH. -
JMCUMTUIMHBL, CAaHHBIE OOYYaIOMIMMCS HA OLIEHKY «HEYIOBICTBOPHUTEIBHO», U AMCLUUIUINHBI
(MM 9acTh AUCIUILIMHBI), KOTOpPBIE 00yJYarOIUNACs MPOCIyIall, HO He ObLI IO HUM aTTeCTOBaH,
B CIpaBKy He BHocsTcs. - Ilocie 3aBepuieHMs] mepedHs HW3YYEHHBIX AUCLUUIUIMH (MOJIyJeH,
IIPAKTHKHU, KyPCOBBIX IIPOEKTOB) B CIIEYIOIIEH CTpOKe nuercs ciaoBo «KoHel JoKyMeHTay.

3.5 CpaBKy OANKCHIBAET TUPEKTOP (3aMECTUTEIL IUPEKTOPA) U CEKPETaph.

3.6 JlaTa BbI1auM CIpaBKH 3allMChIBAECTCA C yKa3aHHeM yucia (nudppamu), Mecsaua (Ipornuchio) U
roja (4eThIpeX3HaYHbIM YUCIOM LIU(PPAMH).

4. Peructpanus crpaBoK.

4.1 HJ'ISI peructpaii BbIAABACMBIX CIIPABOK B KOJUICIKE BCEAYTCA KHHUI'M PErucTpanuu
BbIJAHHBIX CITPAaBOK.

4.1.1 Kuura perucrtpanuu copaBok o0 0OydeHUHU (aKaJeMHUYECKHX), B KOTOPYIO 3aHOCATCS
CIEeyIOIMe JIaHHBbIC: a) PErHuCTPAIlMOHHBIN HOMep (HyMepalus HAauMHAeTCsl €XerojaHo c¢ 1
CEHTI0ps KajeHaapHoro roja); 6) dbaMuius, UM U OTYECTBO OOyYaroUIerocs; B) Jara BbIIayu
CIpaBKy; T') paMUINs, UM U OTYECTBO JIUI[A, TOJIYYUBIIETO CIPABKY; ') HOMEp U JlaTa MpHUKasa.
4.1.2 Kuaura peructpainuu CrpaBok 00 oOy4eHHH (CIPaBKH MO MECTY TPeOOBaHUs), B KOTOPYIO
3aHOCSTCS CJEQYIOIIUE JaHHBIe: a) PErHCTPAlMOHHBIA HOMep (HyMepamus HaunHaeTCs
€XerosHo ¢ 1 ceHTs0ps yueObHOro rosaa); 0) narta BblIayM CIpPaBKU; B) HOMEp y4eOHOM IpyMIIb;
r) amunus, HTHULIMAIB! 00Yy4YaroIErocs.



		2026-03-16T12:48:14+0400
	УЛЬЯНОВСКИЙ КОЛЛЕДЖ ГРАЖДАНСКОЙ ЗАЩИТЫ




