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OO01IMeE MOJI0KEHUS

1.1 Hacrosiee nmonokeHue onpeaenseT Ha3HaueHue, 11eid, 3a7a4uu, GyHKIUH, [TpaBa,
OTBETCTBEHHOCTh M OCHOBBI IMUHUCTPATUBHO-X03MCTBEHHOI yacTH (nanee - AXY) kpaeBoro
rOCyAapCTBEHHOTO 0I0/PKETHOTO 00Pa30BaTEIbHOIO YUPEXKIeHUS TPO(HEeCCHOHATLHOTO
obpazoarenbHoro yupexaeHus « [IOJIOOKEHUE Ob AJIMUHUCTPATHUBHO-
XO3SMCTBEHHOM YACTU YKI'3 (najee KoiuiemKa).

1.2. B cBoeii pabore AXY pyKOBOJCTBYETCS ACHCTBYIOIUM 3aKOHOIATEIHCTBOM, HOPMATHBHO-
MIPABOBBIMU aKTaMH M METOJIMYECKUMU MATEPUATIAMU 110 XO3IHCTBEHHOMY OOCITYKHBaHHIO,
HOpMaMU U MPABUIIAMHE COJICPIKAHMSI, SIKCILTyaTalliy ¥ PEMOHTA 3[JaHUH, TEXHHYECKOTO
000pyI0BaHUs, HOPMATUBHBIMU JJOKYMEHTAaMH TI0 COOTIOCHUIO CAHUTAPHO-
MPOTUBOAIHIEMUIECKOTO PEKUMA, TIOKAPHOK 0€30MMaCHOCTH U OXPAHBI TPY/Ia, MPUKa3aMU
JUpeKTopa u HacTosiuM [lomoxxeHuem.

1.3. AXY ocymiecTBIseT aAIMUHUCTPATUBHO-X03IMCTBEHHOE U MaTEPUATIbHO-TEXHUUECKOE
o0ecrnevyeHre U OCHaIIeHHE yueOHO-BOCIIUTATEILHOTO MPOIIECCa, B COOTBETCTBHUH C
rocy/apCTBEHHBIMU HOPMaMU U TPEOOBaHUSMHU.

1.4. AXY sBnsgercs CTpyKTYpHBIM MOJpPa3/IeIeHUEM KOJUIE KA, KOTOPBIM PYKOBOJIUT
pyxoBoauteinb 1o AXP, OH oAYMHSAETCS HEMOCPEICTBEHHO TUPEKTOPY KOJIEIKA.

1.5. Ha Bpems orcytctBus pykoBoautenb o AXP (otmyck, 601e3Hb, KOMaHIUPOBKA, Tp.) €ro
00513aHHOCTH HCIIONHSIET JIUII0, HA3HAYEHHOE MPUKA30M JUPEKTOPa KOJUIEIKa, KOTOPOE HECET
OTBETCTBEHHOCTH 32 HaJUIeKaIllee UX HCIIOTHEHHUE.

1.6. Opranuzanmonnas ctpykrypa AXY - B cocTaB aIMUHUCTPATUBHO-XO3IMCTBEHHOM YacTu
KOJUIEKa BXOJAT: pyKoBoauTenb 10 AXP; koMeHaaHT; padoure 0 KOMIIJIEKCHOMY
00CITyKUBAaHUIO U PEMOHTY 3/IaHUI; cliecapb- CAHTEXHUK, AIEKTPUKH; YOOPILHULIbI; CTOPOXKA;
JBOPHUK, BOAUTEN.. - CTPYKTypa U mraTHoe pacnucanue AXY yTBepxaaroTcs JUPEKTOPOM
KOJIJIEJ)Ka B COOTBETCTBUU C 00bEMOM pelIaeMbIX 3a/1ay. - pykoBoauteiab 1o AXP u nepconan
AXY HazHauaroTCs Ha JIOJDKHOCTH U OCBOOOXKIAIOTCS OT 3aHUMAEMBIX JIOJDKHOCTEH MPUKA30M
JUPEKTOPA 110 KOJUIEJKY B COOTBETCTBHHM C JIEHCTBYIOIIHUM 3aKOHOAATENCTBOM PD. -
KBaJIM(ULIMPOBAHHbIE TPEOOBaHUs, PYHKIIMOHAIbHbIE 00S3aHHOCTH, IIpaBa, OTBETCTBEHHOCTh
pyxoBoautens no AXP u apyrux pabotaukoB AXY perinaMeHTHPYIOTCS TOJKHOCTHBIMU
MHCTPYKLUSMHU.

2. OcHoBHEle 3amaun AXY

2.1. ADMuUHUCTPaTUBHO-XO3SIIICTBEHHOE 00ecIieueHne AeTEIbHOCTH KOJIJIEKA: TEXHUIECKOE
00cy>)KMBaHUE 3/IaHUI, TOMEIICHUH, 000pyA0BaHUs (CHCTEM OTOIUICHUS, BOJIOCHA0KECHHUS,
BEHTWIALIUH, SJICKTPOCETEH U T.1.), ITITAHUPOBAHKE, OPTaHU3AIMS U KOHTPOJIb MIPOBEACHUS UX
TEKYIIUX U KalUTaJIbHbIX PEMOHTOB, CHa0KEHUE MEOECIIbIO, XO3SIICTBEHHBIM HHBEHTAPEM,
CpEACTBAMHU MEXaHHM3ALMN UHKEHEPHOrO U YIPABICHYECKOTO TPY/1a, OpraHN3aIus
TPAHCIIOPTHOTO 00ECTIEYCHUS U OXPAHBI.

2.2. Opranu3aliOHHO-METOUYECKOE PYKOBOJCTBO U KOHTPOJb ACSITENBHOCTU CTPYKTYPHBIX
MoJipa3ielieHui OPraHrU3aliy M0 BOMIPOCaM XO3SMCTBEHHOTO OOCITYKHBAHHUSI, PAIIHIOHATBHOTO
UCTIOJIb30BaHUsI MaTepUaTbHBIX U (PUHAHCOBBIX PECYpPCOB, COXPAHHOCTH COOCTBEHHOCTH
OpraHH3aIiHy.

2.3. IloaroToBka u npeacTaBieHHe pyKOBOJACTBY HH(OPMAIIMOHHO-aHATUTUYECKUX MaTEPHUAJIOB
0 COCTOSIHUU U MEPCIEKTUBAX Pa3BUTUS XO3SHCTBEHHOIO 00eCneYeH s JesTeIbHOCTH
OpraHu3aluy, pa3padboTKa MpeIoKEeHNH M0 COBEPIICHCTBOBaHUIO CITyKO0bl AXY.



2.4. CoBeplIeHCTBOBAHNE M BHEAPEHHE HOBBIX METOAOB OPTaHU3aIMK PadOThl, B TOM YHCIIE Ha
OCHOBE HCIOJIb30BAHUS COBPEMEHHBIX HH()OPMAIIHOHHBIX TEXHOIOTHA.

2.5. Yuactue B IIOATOTOBKE U UCIIOJIHCHHHU YITPABICHYCCKUX peI_HeHI/Iﬁ PYKOBOJCTBA I10
BOIIpoCaM aI[MI/IHI/ICTpaTHBHO'XO3ﬂﬁCTBeHHOFO obecrieueHus JACATCIIbHOCTU OpraHU3alluu.

2.6. KonTpomb B npezenax cBoei KOMIETEHIINH 3a COOIIOCHUEM CaHUTApHO-
IPOTHBOAHIEMHYECKOTO PEKUMA, TIPABUII TPOTHBOIIOKAPHOM O€30MaCHOCTH, HOPM TEXHUKHU
0€30I1aCHOCTH, CBOEBPEMEHHOE IPUHATHE HEOOXOANMBIX MEp MPH BBISBICHUH (PAKTOB MX
HapyILIeHUs.

2.7. Benenue npenyCMOTPEHHOM IEUCTBYIOIMMHU HOPMATUBHO-TIPABOBBIMU aAKTaMH
COOTBETCTBYIOIIEH JOKYMEHTAIUH, IPEIOCTABICHNUE B YCTAHOBJICHHbBIE CPOKU CTATUCTUYECKON U
nHOU nHpopManuu o aestenbHocT AXY.

2.8. Pemienue MHBIX 33124 B COOTBETCTBUU C LEISMU OPTaHU3AIIH.
3. OcHoBHble pyHkInu AXY

3.1. HJ'IaHI/IpOBaHI/Ie, OpraHu3anusa 1 KOHTPOJIb a,I[MI/IHI/ICTpaTHBHO-XO3HﬁCTBCHHOFO
obecnieueHus ACATCIIBHOCTH KOJIJICXKA.

3.2. X03siiCTBEHHOE 00CITy>)KUBaHHUE U 00ECIICUCHUE HAITICKAIIETO COCTOSIHHSI B COOTBETCTBUH C
IpaBujiaM1 1 HOpMaMHn HpOHBBOIICTBCHHOfI CaHUTapuu u HpOTI/IBOHO)KapHOI\/JI 3allIUThI 3I[aHI/II71 u

MOMEIIEHUH, B KOTOPBIX PACIIOIOXKEHBI TIOIpa3elICHUs KOJUIEIKa, KOHTPOIIb 32 UCIIPABHOCTHIO

000py1I0BaHUA.

3.3. Yyactue B MHBEHTapU3alllH 3/1aHUN, TOMEUICHH, 000pyA0BaHUS B LENISIX KOHTPOJIS UX
COXPaHHOCTH M TEXHUYECKOT'O COCTOSTHUS.

3.4. [InanupoBaHue TEKYIIUX U KAUTAIBHBIX PEMOHTOB OCHOBHBIX (DOHJIOB (31aHUM, CUCTEM
BOJIOCHA0KEHH S, BO3IYXOIMPOBOJIOB U JPYTUX COOPYKEHUH ), COCTABIIEHNE CMET X035 HCTBEHHBIX
pacxo/IoB.

3.5. PemoHT HOMGI_I_ICHI/II\/’I, KOHTPOJIb Ka4€CTBa BBIIIOJIHCHUSA PCMOHTHBIX pa60T.

3.6. OGecrieueHue HO,[[pa3I[eJ'ICHI/II71 OopraHu3alun Me6em>10, XO0351CTBEHHBIM HHBCHTApPCM,
Cp€acTBaMu MEXaHU3aAlMK WHKCHCPHOI'O U YIIPABJIICHYCCKOI'0O Tpyda, KOHTPOJIb 3a UX
panuoOHaJIbHBbIM HCITIOJIB30BAHUEM, COXPAHHOCTBIO, ITPOBCACHUCM CBOCBPEMECHHOI'O pEMOHTA.

3.7. OdopmiieHre HEOOXOIUMBIX JOKYMEHTOB JJIsl 3aKIIOUEHHUS JOTOBOPOB HA MPOBEACHUE
paboT 1 OKa3aHHe yCIyT CTOPOHHUMHU OpTaHHU3AIHSIMHU.

3.8. HOqueHI/Ie " XpaHCHUC KaHICIIAPCKUX HpHHaﬂHeﬁ(HOCTCﬁ, XO03SMCTBEHHBIX MaTcpuaJIos,
O60py,Z[OBaHI/I$I, HWHBCHTAapA, obOecrieueHue MU CTPYKTYPHBIX HO,I[pEBI[GJ'ICHPIﬁ KOJUICKA, YUCT
HX pacxXod0BaHUA U COCTABJICHUC YCTaHOBHeHHOﬁ OTYCTHOCTH.

3.9. KoHTpoh panoHaIbHOTO PACcXOA0BaHMS MaTEPUAIOB B (DMHAHCOBBIX CPEJICTB,
BBIZIEISIEMBIX JUUTS XO3SIHCTBEHHBIX IIEIEH.

3.10. brnaroycTpoiicTBo, 03eneHeHe, yOopKa TEppUTOPHH, IPA3THUUYHOE XY10)KECTBEHHOE
odopmienue pacaaoB 31aHUI.

3.11. Xo3zsiicTBeHHOE 00CTYKMBAaHUE MMPOBOJIMMBIX COBEIIaHUHN, KOHPEpEeHIUH, CEMUHAPOB U
JIPYTUX MEPOIPUATHUH.
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3.12. Opranu3anus TpaHCIIOPTHOTO 0OECTICUeHUS ISATEIBHOCTH Koutemxka. [Ipu oTcyTeTBUN
COOCTBEHHOTO aBTOTPAHCIIOPTA MOJITOTOBKA JOTOBOPOB HA TPAHCIIOPTHOE 0OCTYKUBAHUE
CTOPOHHUMHU OPTaHU3AIUSMU.

3.13. B COOTBETCTBUH C JICHCTBYIOIIMMH ITPABHIIAMH U HOPMATHBAMHK KOJUIE/KA SKCILTyaTalluu
Y CBOCBPEMEHHOI'0 PEMOHTA TEXHUYECKOTO 000PYI0BaHMS (JICKTPUUYCCKUX CETEH, CHCTEM
OTOIUICHHUS, BEHTWIALIMK U T.J.), OecriepeOoiiHoe o0ecredeHue 31aHui U TOMEIICHU I
OpTraHM3aI|H JICKTPOIHEPTUECH, TEIIIOM, Ia30M, BOJIOH, KOHTPOJIb HAJl KX PALIMOHAIBHBIM
pacxo/I0BaHUEM.

3.14. Opranusanus u odecredeHre MpoIyCcKHOro pexxumMa (IIpH OTCYTCTBUU B OPTaHU3AIHH
CIIy>KObI 6€30MTaCHOCTH).

3.15. Opranuzanus U KOHTPOJIb I€SITEILHOCTH CKJIAJI0B AMUHUCTPATUBHO-XO03SMICTBEHHOM
CITY)KOBI.

3.16. [loBenenune nHGOPMATMOHHO-PA3BSICHATEIBHOM pabOThHI cpein pabOTHUKOB KOJIIEKA,
HarpaBJIeHHOW Ha 0OecrieueHre COXPaHHOCTH U COJICPKAHUS B MICTIPABHOM COCTOSTHUH 31aHUM,
MOMEIICHUH 1 UMYIIECTBA OpraHu3aliy, Oepe’KHOE OTHOIIEHHE K 000PYIOBAHUIO 1 SKOHOMHOE
MCII0JIb30BaHUE MaTEpUANIbHBIX U SHEPIETUUECKUX PECYPCOB (JIEKTPOIHEPTUHU, TEIIA, BOJIBI,
KaHLEISAPCKUX IPUHAJUIEKHOCTEN, paCXOJHBIX MATEPUAIIOB U T.1.).

3.17. IlpoBeaeHue MPOTUBOMOKAPHBIX U MTPOTUBOIMUIEMUIECKIX MEPOIPUITUH.

3.18. OcyuiecTBiieHre B Ipe/eiax cBoei KOMIETEHIIMH UHBIX (DYHKIIUN B COOTBETCTBHUHU C
LEJISIMU U 3aJ1a4aMi OpraHU3aIiH.

4. [InanupoBanue, mepornpusatus AXY

4.1. Lenwsto AXY - sBisieTcst co3naHue ycinoBuit Aiis 3¢ dekTuBHON paboThI Bcex 6e3
UCKJTFOUEHHSI COTPYTHUKOB KOJIJIEI[KA M0 PEIICHHUIO MMOCTABJICHHBIX 3a/1a4.

4.2. D11 ycinoBUs MpeanoiaramT: 1) opraHu3aiuio B3auMOICHCTBHUS BCEX TOIpa3ieIeHUN
KOJIJIeIKa; 2) CHCTEMaTHYECKOe OTCIICKUBAHUE JUHAMUKHU PAa3BUTHUSI MaTepHaIbHO-
TEXHUYECKOTO U y4eOHO-METOIUYECKOT0 00ECTIeUeHMsI KOJIIEKa; 3) JOCTATOYHYIO
XO3STMCTBEHHYIO 0a3y /sl paboThI COTPYIHUKOB IOIPA3ACICHNS U BCETO MEAarOrHIeCKOro
KOJUIEKTHBA; 4) pa3paboTKy 4eTKOTO (yHKIIMOHAIA COTPYIHUKOB TO/Ipa3/IeJICHUsI Ha OCHOBE MX
JOJIKHOCTHBIX 00S3aHHOCTEM; 5) CIIOKOIHYI0 MOPaIbHO-TICUXOJIOTHYECKYI0 0OCTaHOBKY B
nojipazeneHuu; 6) Hanuuue 3QPeKTUBHOM CHCTEMBI CTUMYIUPOBaHUS TpyAa; 7) paboTy ¢
COTPYIHUKAMH IO MOBBIIIEHUIO 3G (HEKTUBHOCTH UX TpyAa Ha pabouem mecte. PaboTa o
CO3JIaHUIO 3TUX YCJIOBUN OTpa)kaeTcsi B TOJIOBOM ILIAHE.

5. IlpaBa 1 OTBETCTBEHHOCTh

5.1. AXY nMmeer mpaBo: - MOJIy4YaTh MOCTYNAKOLIIUE B OPraHU3ALMIO JOKYMEHTHI U UHBIE
MH(}OpPMalLlMOHHBIE MaTEpUAIIbI 10 CBOEMY IPOGUIIO AEITETbHOCTHU JJI1 03HAKOMIICHUS,
CUCTEMATHU3UPOBAHHOTO y4€eTa U HCIOIb30BaHUs B paboTe; - 3aMpalinBaTh U MOJIy4aTb OT
PYKOBOJIUTENEH KOJIeaKa U e CTPYKTYPHBIX MOJIpa3ieneHuii uHdopMaluio, Heo0X0AUMYIO
JUISL BBITIOJIHEHHSI BO3JIOKEHHBIX Ha Hee 3aJa4 ¥ (PYHKIHUH; - OCYIECTBIIATh B IIPe/ieax CBOCH
KOMIIETEHIIMH [TPOBEPKY M KOOPANHALUIO ACSTEIBHOCTU CTPYKTYPHBIX NOPa3AeIE€HUI 11O
BONPOCAM aIMUHHCTPATUBHO-X03HCTBEHHOTO 00ECIIeUeHUs, O pe3yIbTaTax MPOBEPOK
JIOKJIaJpIBaTh PyKOBOJCTBY OpraHM3alluy; - BHOCUTH MPEJIOKEHHUS 10 COBEPILIEHCTBOBAHUIO
¢dopm u Meto10B paboTsl AXY 1 opraHuzaiy B 1EJIOM; - Y4acTBOBAaTh B MOA00pE U
paccTaHOBKE KaJpOB 110 CBOEMY HPOQHIIIO AEATEIbHOCTH; - BHOCUTD IPEJIOKEHHS PYKOBOJICTBY
OpraHu3aliH 0 MOBBIIIEHUIO KBATH(DUKALINH, TOOIIPEHUIO U HAJIOKEHUIO B3bICKAaHUH Ha



pabotHukoB AXY 1 APYrUX CTPYKTYPHBIX MOAPA3ACICHUNA OpraHU3aIliK 110 CBOEMY Mpoduio
JIEeATEIbHOCTH; - Y4aCTBOBATh B COBELIAHUAX IIPU PACCMOTPEHUH BOIIPOCOB XO3SIIICTBEHHOIO
oOecrieueHns JesTEIbHOCTH OpraHUu3aLuu.

5.2. PykoBoautens no AXP HeceT nmepcoHaqbHyI0 OTBETCTBEHHOCTD 3a: - BHIIIOJHEHHUE
BO3JIOKeHHBIX Ha AXY QyHKIMi u 3a1a4; - opranu3anuio padorsl AXY, cBOeBpeMEHHOE U
KBaJIM(ULIMPOBAHHOE BBIMIOJIHEHUE TPUKA30B, PACIOPSHKEHUN, TOPYUEHUI BBIIIECTOSIIIETO
PYKOBOJICTBA, NEHCTBYIOINX HOPMATUBHO-IIPABOBBIX aKTOB 10 CBOEMY ITPODUITIO
JEeSTENIbHOCTH; - pallMoHalIbHOE U 3(h(HEeKTUBHOE UCTIOIB30BAaHUE MATEPHANIbHBIX, (PUHAHCOBBIX U
KaJIpOBBIX PECYPCOB; - COCTOSIHUE TPYAOBOM M UCIIOTHUTEIbCKON AUCIUILIMHBI B AXY,
BBITNIOJIHEHHE €€ pa0OTHUKAMH CBOMX (DYHKIIMOHAJIBHBIX 00S3aHHOCTEH; - COOII0/IeHuE
pabotHukamMu AXY npaBuil BHyTPEHHETO paclopsiKa, CAHUTAPHO-IIPOTUBOIIUIEMUIECKOTO
pekuMa, IPOTHBOIOKAPHOM OE30MACHOCTH U TEXHUKH O€30MacCHOCTH; - BEACHUE
JIOKYMEHTAIlUU, TPETyCMOTPEHHOU JEHCTBYIOIIMMUA HOPMATUBHO ITPABOBBIMU JIOKYMEHTAMH; -
MPEJOCTABIICHUE B YCTAHOBICHHOM MOPSJIKE JOCTOBEPHOM CTATUCTUYECKON U HHOMN
uHpopmanuu o aearenbHoctd AXY; - roroBHOCTE AXY K paboTe B YCIOBUSX Ype3BbIUAHBIX
CUTYyaLHi.
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